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१. कंद्रप्रभसख माॊच्मा जफाफदार् मा ल कततव्मे 

१.१ आऩणाव ददरेरे प्रश्नऩविकाॊचे भोशयफॊद रखोिे आऩल्माच कंद्रावाठी आशेत शे काऱजीऩूलतक मादीनसवाय ऩाशूनच रखोिे ताब्मात 
घ्मालेत. 

१.२ ऩयीषेच्मा प्रश्नऩविका तवेच उत्तयऩविका वलद्याऩीठाच्मा प्रशतशनधीकडून ताब्मात घेणे ल त्मा लयीष्ठ ऩमतलेषकाकडे देईऩमतं वसयषषत 
ठेलणे ल त्माॊचा तॊतोतॊत दशळोफ ठेलणे. 

१.३ प्रश्नऩविकेचे गठ्ठे आऩल्माकडे आल्मालय कंद्रप्रभसखाने काऱजीऩूलतक रखोिे भोजून घ्मालीत. एभ.वी.क्मू. म्शणजेच वलबाग "अ" 
च्मा उत्तयऩविका प्रश्नऩविकेफयोफयच मेतीर. वलऴमाचा वॊकेत क्रभाॊक, वलऴम, ऩेऩय क्रभाॊक, तायीख ल लेऱ मा गोष्टी लेऱाऩिकाळी 
जसऱतात की नाशी माची खािी कयाली. 

१.४ भोशयफॊद रखोिे ताब्मात घेतेलेऱी ते वलत फाजसॊनी व्मलषस्थत (न पािरेरे) आशेत ल रखोिमालयीर वीर व्मलषस्थत आशे शे ऩाशून 
घ्माले ल मावॊफॊधीचे प्रभाणऩि ऩसयवलण्मात आरेल्मा नभसन्मात द्याले. 

१.५ ऩसयवलण्मात आरेल्मा एकूण रखोट्माॊची वॊख्मा ल देम ऩिकाॊलय (कंद्रशनशाम प्रश्नऩविका मादीभध्मे) नंद केरेल्मा एकूण 
रखोिमाॊची वॊख्मा फयोफय आशे माची खािी करुन घ्माली. 

१.६ देमऩिकालयीर वलऴमाचा वॊकेत क्रभाॊक, वलऴम, ऩेऩय क्रभाॊक, तायीख, लेऱ, प्रश्नऩविकाॊची वॊख्मा आषण भोशयफॊद रखोिमाॊलयीर 
तऩळीर शा वायखा आशे शे ऩडताऱून घ्माले. 

१.७ ऩयीषा वादशत्म देण्माव मेणायी दकॊ ला उत्तयऩविका घेण्मावाठी मेणायी वलद्याऩीठाची लाशने ऩयीषाकंद्रालय ळक्मतो ददलवाच मेतीर, 
ऩण काशी कंद्रालय ऩोशचताना याि शोण्माची ळक्मता आशे. यािी १० लाजेऩमतं शे वादशत्म षस्लकायाले दकॊ ला द्याले. यािीच्मा लेऱेव 
लाशन आल्माव दोन व्मक्तीॊच्मा (वलद्याऩीठ प्रशतशनधी ल ड्रामव्शय) माॊच्मा याशण्मावाठी व्मलस्था कयाली ल गाडी वसयषषततेची आऩण 
व्मलस्था कयाली. 

१.८ देमऩिकात नंदवलरेरे रखोिे ऩोशचल्माफद्दरची वशी वॊफॊशधत अशधष्ठाता/कंद्रप्रभसख/प्रशतशनधीने प्रत्मेक देम ऩिकालय करून ती 
वलतयण कयणार् मा वलद्याऩीठाच्मा प्रशतशनधीकडे द्याली. ऩसयवलण्मात आरेल्मा भोशयफॊद रखोिमाॊच्मा वॊख्मेफाफत अगय रखोिमाॊलय 
नंद केरेल्मा भजकस याफाफत काशी ळॊका, वसचना, अगय अडचणी आल्माव वलतयण कयणार् मा वलद्याऩीठाच्मा प्रशतशनधीकडे लेगऱमा 
कागदालय रेखी शरशून द्याव्मात, देम ऩिकालय शरशू नमे. तवेच कंद्रप्रभसख माॊनी त्माॊना ऩसयवलण्मात आरेरे प्रश्नऩविकाॊचे भोशयफॊद 
रखोिे ताब्मात घेतल्मालय देमऩिकालय नंदरेरी ऩयीषाथी वॊख्मा ल आऩणाव ऩसयवलण्मात आरेल्मा प्रश्नऩविकाॊची वॊख्मा फयोफय 
अवून ती आऩल्मा कंद्रात रागणार् मा वॊख्मेइतकी आशे शे ऩाशून घ्माले (शी ऩडताऱणी वलद्याऩीठ प्रशतशनधीच्मा बेिीनॊतय कयाली); 
नवल्माव तत्काऱ मा कामातरमाव पोन/पॎ क्व ने कऱलाले म्शणजे कभी ऩडणार् मा प्रती वलद्याऩीठात उऩरब्ध अवल्माव तात्काऱ 
ऩाठवलण्माची व्मलस्था केरी जाईर आषण उऩरब्ध नवल्माव आलश्मक वॊख्मेच्मा प्रश्नऩविका चक्रभसदद्रत (पोिोकॉऩी) कयण्मावलऴमी 
तात्काऱ वूचना ददल्मा जातीर. 

१.९ प्रश्नऩविका कभी ऩडल्माव चक्रभसदद्रत (पोिोकॉऩी) कयालमाची भसबा आशे. ऩयॊतस त्मावॊफॊधीचे फीर वलद्याऩीठाकडे ऩयीषा वॊऩताच, 
ऩयॊतस एक भदशन्माच्मा आत ऩाठवलल्माव त्माची दखर घेतरी जाईर. वफरावोफत चक्रभसदद्रत (पोिोकॉऩी) केरेल्मा प्रश्नऩविकेची 
प्रत जोडाली. कंद्रालयीर ऩयीषाथी वॊख्मा ल वलद्याऩीठाने ऩाठवलरेल्मा प्रश्नऩविकाॊच्मा एकस ण प्रतीॊची वॊख्मा माची वॊऩूणत भादशती 
वोफत जोडाली. 

१.१० काशी अऩरयशामत कायणाभसऱे ऩयीषेच्मा लेऱाऩिकात फदर झारा अवेर तय त्मावॊफॊधी जे वसधायीत लेऱाऩिक अवेर त्माप्रभाणे 
ऩयीषेच्मा तायखा ल लेऱ वॊफॊधीत भोशयफॊद रखोिमालय दसरूस्त केरे आशे शे ऩडताऱून घ्माले. फदरेरी तायीख ल लेऱ माॊची 
दसरूस्ती केरी नवल्माव ती वसधायीत लेऱाऩिकाप्रभाणे करून घेऊन ऩयीषाथंना प्रश्नऩविका लािालमाच्मा आशेत ल मा वॊफॊधीचा 
फदर ऩयीषाथंना ऩयीषा वसरू शोण्माऩूलीच कंद्रप्रभसख, कंद्रशनयीषक ल लयीष्ठ ऩमतलेषक माॊनी जाशीय कयालमाचा आशे. 

१.११ ऩयीषा काऱात कोणत्माशी प्रकायचा गैयप्रकाय शोऊ नमे मावाठी कामतषभ ल दष अवा एक लयीष्ठ ऩमतलेषक ल वभग्र फैठक 
व्मलस्थेच्मा तक्त्मानसवाय कशनष्ठ ऩमतलेषक नेभण्मात मालेत. 

१.१२ लेऱाऩिकानसवाय प्रश्नऩविका न लािता दसवयीच प्रश्नऩविका लािरी गेल्माची गपरत झाल्माव त्माची वॊऩूणत जफाफदायी कंद्रप्रभसख ल 
कंद्रशनयीषक माॊच्मालय याशीर; त्मावॊफॊधी काशी ळॊका अवल्माव लेऱीच वलद्याऩीठाकडे चोकळी करून मोग्म तो खसरावा करून घेऊन 
वूचनेप्रभाणे कामतलाशी कयाली. भाि अॊशतभ जफाफदायी कंद्रप्रभसख ल कंद्रशनयीषक माॊच्मालयच याशीर. 

१.१३ ऩयीषाकंद्रालय ऩयीषा वि वसरू शोण्माच्मा अगोदयच्मा ददलळी, ऩयीषेवॊदबाततीर वलत अशधकायी कभतचायी माॊची फैठक आमोषजत 
कयाली. मा फैठकीत ऩयीषा आमोजनावॊदबातत खारीर फाफीची चचात कयाली ल फैठक घेण्माच्मालेऱी कंद्रशनयीषक उऩषस्थत याशतीर 
माची खािी करून घ्माली ल फैठकीचे इशतलतृ/अशलार नभसना क्र.१२ प्रभाणे त्लयीत पॎ क्वने ऩाठलाला. 
क) ऩयीषेत गैयप्रकाय शोणाय नाशीत माफाफत वलांनी दष यशाले. 
ख) लयीष्ठ ऩमतलेषक ल कशनष्ठ ऩमतलेषक माॊना त्माॊच्मा जफाफदार् माॊफद्दर वखोर कल्ऩना देण्मात माली (वचूना क्रभाॊक ५ ल ६). 
ग) ऩयीषा वसयऱीत ऩाय ऩाडण्मावाठी वलांचे वशकामत ल जफाफदायी भशत्लाची आशे माची कल्ऩना द्याली. 
घ) ऩयीषेच्मा काभातीर अशधकायी ल कभतचायी ऩयीषेच्मा काऱात ऩेऩय वसरू शोण्माऩूली दकभान १ ताव अगोदय कामातरमात शजय 

अवालेत. 
च) ओ.एभ.आय. उत्तयऩविका म्शणजेच वलबाग "अ" ची उत्तयऩविका वलशळष्ठ प्रकायची अवल्माने ल त्मा उत्तयऩविकेचे 

ओ.एभ.आय. स्कॎ शनॊग शोणाय अवल्माने त्माफद्दरचे मोग्म भागतदळतन देण्मात माले (वूचना अनसक्रभाॊक ९.५). 
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छ) ओ.एभ.आय. ळीि म्शणजेच वलबाग "अ" च्मा उत्तयऩविकेलय आवन क्रभाॊक, प्रश्नऩविका आलतृ्ती क्रभाॊक, वलद्यार्थ्मातची वशी ल 
तायीख इत्मादी यकाने अवतात. ते शनऱमा/काऱमा फॉर ऩेनने बयालेत. 

ज) ओ.एभ.आय. ळीि म्शणजेच वलबाग "अ" च्मा उत्तयऩविका प्रश्नऩसषस्तकेवश अध्मात तावाने जभा कयाव्मात. वदय उत्तयऩविका 
जभा कयण्माऩूली ऩॊधया शभनीिेआधी वलबाग "फ/क" ची प्रश्नऩविका ल उत्तयऩविका ऩयीषाथंना द्याव्मात. मालेऱी कशनष्ठ 
ऩमतलेषक माॊनी वलद्यार्थ्मानंा वलबाग "अ" चे उत्तय वोडवलताना अडचण शोणाय नाशी माची दखर घ्माली. वलद्याऩीठाने 
उत्तयऩविकाॊच्मा स्लरूऩात फदर केल्माचे ऩयीषाकामांवाठी शनमसक्त कशनष्ठ ऩमतलेषक, लयीष्ठ ऩमतलेषक ल शरऩीक इ. व्मक्तीॊच्मा 
शनदळतनाव आणून द्याले. त्मा अनसऴॊगाने प्रऩिात केरेरे फदरवसध्दा वसशचत कयालेत. 

१.१४ ऩयीषेवाठी ऩयीषाथी वॊख्मेनसवाय आलश्मक शततक्मा खोल्मा उऩरब्ध अवल्माची खािी कयाली. ऩयीषाकंद्रालय फैठक व्मलस्था 
वभाधानकायक याशीर माची खािी कयाली (उदा. प्रकाळ, ऩॊखे, ऩाणीव्मलस्था, इ.). ऩयीषेवॊदबातत स्िेळनयी ल इतय गोऩनीम 
वादशत्म ठेलण्मावाठी एक स्लतॊि खोरी ल आलश्मक कऩािे उऩरब्ध अवल्माची खािी कयाली. खोरीभधीर िमसफ राईि, ऩॊखे फॊद 
अवल्माव दसरूस्त करून ऩयीषेच्मा कारालधीत चारू याशतीर माची खफयदायी घ्माली. प्रवाधनगशृ दययोज स्लच्छ करून घ्माले. 
अळा प्रकाये नेभून ददरेल्मा ऩयीषाकंद्रालयीर ऩयीषा वसयऱीतऩणे ऩाय ऩडण्मावाठी आलश्मक ती वलत व्मलस्था कयाली. 

१.१५ ऩयीषा कारालधीवाठी ऩसरूऴ आषण भदशरा ऩोरीव कॉन्स्िेफरची गयज अवल्माने तळी भागणी कयणाये ऩि ऩयीषेच्मा १० ददलव 
आधी षजल्शा ऩोरीव अशधषक माॊना ऩाठलाले. उऩरब्ध न झाल्माव भशावलद्यारमातीर वसयषायषक नेभालेत. 

१.१६ ऩयीषा चारू अवताना लीज ऩसयलठा खॊडीत शोऊ नमे मावाठी याज्म वलद्यसत भॊडऱाच्मा स्थाशनक अशधकार् माॊना ऩि शरशाले. 
१.१७ ऩयीषाकंद्राभध्मे ऩयीषेची गोऩनीमता याखण्माकयीता प्रश्नऩविका ल उत्तयऩविका कऩािात ठेलून भोशयफॊद कयण्माचे कंद्रप्रभसख ल 

कंद्रशनयीषक माॊचे काभकाज कािेकोयऩणे शोणे आलश्मक आशे. त्मावाठी कऩािालय कंद्रप्रभसख, कंद्रशनयीषक ल अॊतगतत दषता 
वशभती अध्मष माॊच्मा वशमा, तायीख ल लेऱ िाकून प्रत्मेकलेऱी कऩाि भोशयफॊद कयाले. 

१.१८ ऩयीषेवाठी रागणाये वादशत्म उदा. स्िेळनयी, प्रश्नऩविका आषण उत्तयऩविका वलत ऩमतलेषकाॊना मोग्म लेऱेतच देण्माचे काभ कयाले. 
१.१९ प्रत्मेक वलऴमाचा ऩेऩय वॊऩल्मालय ताफडतोफ वलबाग "अ" आषण वलबाग "फ/क" च्मा उत्तयऩविका वलबागशनशाम / 

वलद्याळाखाशनशाम / वलऴमशनशाम / ऩेऩयशनशाम काऩडी वऩळलीत भोशयफॊद करून आऩल्मा ताब्मात ठेलाव्मात आषण वलद्याऩीठाचे 
प्रशतशनधी उत्तयऩविकाॊचे गठ्ठे घेण्मावाठी मेतीर त्मालेऱी ते गठ्ठे ऩोशचऩालतीवश (दोन प्रतीत) वलद्याऩीठाच्मा प्रशतशनधीकडे वसऩदूत 
कयालेत. उत्तयऩविकाॊचे गठ्ठे व्मलषस्थत वलऴमशनशाम, ऩेऩयशनशाम, वलबागशनशाम लगतलायी केरेरे अवालेत. गठ्ठमालय खारीर 
प्रकायचा भजकूय शरशाला्- 

भशायाष्ड आयोग्म वलसान वलद्याऩीठ, नाशळक 

ऩयीषाकंद्राचे नाल  

ऩयीषा ळाखा ल लऴत  

ददनाॊक  

लेऱ  

वलऴम  

ऩेऩय क्रभाॊक  

वलबाग (अ+फ/क)  

एकूण उत्तयऩविकाॊची वॊख्मा  

 

 

कंद्रशनयीषकाची वशी     कंद्रप्रभसखाची वशी ल कंद्राचा शळक्का 
१.२० लाऩयरेल्मा प्रश्नऩविका ल न लाऩयरेरे इतय वादशत्म माॊची मादी करून ल प्रत्मेकाची वॊख्मा शरशून मादीवश स्लतॊि गठ्ठा फाॊधनू 

ठेलाला. गठ्ठमाॊलय खारीर प्रकायचा भजकूय शरशाला. 
भशायाष्ड आयोग्म वलसान वलद्याऩीठ, नाशळक 

न लाऩयरेरे वादशत्म 

वलबाग "अ" - एकूण उयरेल्मा प्रश्नऩविका ल उत्तयऩविका  

वलबाग "फ/क" - एकूण उयरेल्मा उत्तयऩविका 
(वलबाग "फ/क" च्मा उयरेल्मा उत्तयऩविका नभसना क्र.७ अनसवाय ऩाठवलणे) 

 

 

 

 

कंद्रप्रभसखाची वशी ल कंद्राचा शळक्का 
 

१.२१  Personalised Bar-coding वॊदबातत करभ क्र.१३ चे अलरेकन कयाले. 



[6] Conduct of Examination 

  Maharashtra University of Health Sciences, Nashik   vi/27/09/2010 10:01 preexam@muhsnashik.com   

२. ऩयीषा काभकाजाचा अशधकायी/कभतचायी लगत 
२.१ ऩयीषाकंद्रालय कंद्रप्रभसख ल कंद्रशनयीषक माॊची नेभणसक वलद्याऩीठाभापत त केरी जाते. 
२.२ इतय कभतचायी, उदा. अॊतगतत दषता वशभती ऩथक अध्मष, लयीष्ठ ऩमतलेषक, कशनष्ठ ऩमतलेषक, शरऩीक, शळऩाइत, ऩाणी लािणाये, 

स्लच्छक(झाडूलारा), यखलारदाय इ. नेभणूका कंद्रप्रभसखाने अशधवसचना क्र.०५/२००८ (वसधायीत) च्मा अशधन याशून कयाली. 
२.३ कशनष्ठ ऩमतलेषकाचे काभ अध्माऩकाॊना देणे गयजेचे आशे. जय अध्माऩकाॊची कभतयता अवेर तय त्माऐलजी भशावलघारमातीर इतय 

शळषकेतय कभतचार् माॊची शनमसक्ती कयण्माव वलद्याऩीठाची ऩूलतऩयलानगी घेणे आलश्मक आशे. कशनष्ठ ऩमतलेषक शनमसक्ती कयताॊना ज्मा 
वलऴमाचा ऩेऩय अवेर त्मा वलऴमाचा कशनष्ठ ऩमतलेषक त्माददलळी नेभस नमे. 

२.४ लयीष्ठ ऩमतलेषक ल कशनष्ठ ऩमतलेषक माॊची फैठक आदल्मा ददलळी घेणे ल काभकाजाच्मा वूचना देणे अत्मालश्मक आशे. 
२.५ कशनष्ठ ऩमतलेषक माॊच्मा खोरीशनशाम शनमसक्तीचा तक्ता ऩयीषा ऩसणत झाल्मानॊतय वात ददलवाॊच्मा आत वोफत ददरेल्मा नभसना क्र.१ 

प्रभाणे वलद्याऩीठारा ऩाठलाला. 

३. ऩयीषाकंद्रालयीर फैठक व्मलस्था 
३.१ खोल्मा ऩाशताॊना प्रत्मेक खोरीत एका फाकालय एकच ऩयीषाथी माप्रभाणे प्रत्मषात दकती ऩयीषाथी फव ूळकतीर माची खािी 

कयाली. भशावलद्यारमातीर खोल्मा शनलडताॊना दकभान ३० ऩयीषाथी ऩयीषेवाठी फव ूळकतीर अळा खोल्मा शनलडाव्मा. अळा खोल्मा 
उऩरब्ध नवतीर तय भोठे शॉर लाऩयण्माव शयकत नाशी, ऩयॊतस त्माभध्मेवसद्धा ३० ऩयीषाथंचा एक ब्रॉक अवेच ब्रॉक कयालेत. 
जागेच्मा षभतेप्रभाणे ६ फाकाॊच्मा ५ याॊगा, १० फाकाॊच्मा ३ याॊगा, १५ फाकाॊच्मा २ याॊगा अवाव्मात. तवेच आवन क्रभाॊक 
िाकण्माऩूली खोल्मा स्लच्छ झाडून घ्माव्मात. फाके कोयडमा पडक्माने ऩसवून घेऊन नॊतय ओल्मा पडक्माने ऩसवालीत. शबॊतीॊलय, 
फाकाॊलय काशीशी भजकस य शरदशरेरा नवाला. 

३.२ वलऴम, तायीख, लेऱ फघून वीि वभयीप्रभाणे दैनॊददन फैठक व्मलस्थेच्मा शनमोजनाचे काभ ३० वलद्यार्थ्मांचा एक ब्रॉक माप्रभाणे 
कयाले. वदय काभाचे शनमोजन ऩयीषा वसरू शोण्माऩूली दोन ददलव आधी वसरू कयाले. 

३.३ वलबाग  "अ"  च्मा फशसऩमातमी प्रश्नऩविकेचे स्लरूऩ लेगऱे अवल्माभसऱे माच्मा शनमोजनाकरयता एका वलशळष्ट ऩध्दतीने फाकालय क्रभाॊक 
िाकाले रागतात. उदा. वभजा १० फाकाॊची याॊग आशे, तय फैठक व्मलस्था खारीर प्रभाणे याशीर:- 

१ ११ २१ 
२ १२ २२ 

३ १३ २३ 

४ १४ २४ 

५ १५ २५ 

६ १६ २६ 

७ १७ २७ 

८ १८ २८ 

९ १९ २९ 

१० २० ३० 

३.४ फैठक व्मलस्थेतीर प्रत्मेक लगातच्मा पऱमालय खारीर भादशती शरशीरेरी अवाली:- 
भशायाष्ड आयोग्म वलसान वलद्याऩीठ, नाशळक 

खोरी क्रभाॊक  

ऩयीषा भाशे  

ददनाॊक  

लेऱ   ते 

वलद्याळाखा ल लऴत  

वलऴम  

ऩेऩय क्रभाॊक  
फैठक क्रभाॊक   ते  (एकूण  वलद्याथी) 

एकूण अनसऩषस्थत वलद्याथी्   एकूण उऩषस्थत वलद्याथी् 
३.५ प्रत्मेक खोरीत कोणत्मा क्रभाॊकानसवाय कोणत्मा क्रभाॊकाऩमतं ऩयीषाथी फवतीर शे रषात घेऊन वभग्र फैठक व्मलस्थेचा तक्ता 

तमाय कयाला. 
३.६ फैठक व्मलस्था कयण्मावाठी नेभरेल्मा शरवऩकाॊना वभग्र फैठक व्मलस्थेच्मा तक्त्मानसवाय लगाततल्मा फाकाॊलय खडूने लयीर ऩध्दतीने 

क्रभाॊक िाकण्माव वाॊगाले. दोन ऩयीषार्थ्मांभध्मे त्माॊना नक्कर कयता मेणाय नाशी इतकी जागा वोडणे आलश्मक अवल्माने, तळी 
खािी कयाली.  
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३.७ ऩयीषेच्मा एक ददलव अगोदय दययोज वॊध्माकाऱी प्रत्मेक खोरीभध्मे वलद्यार्थ्मांचे ऩयीषा क्रभाॊक फाकालय ओल्मा खडूने शरशून 
काढालेत. अवे क्रभाॊक शरशून झाल्मानॊतय मा खोरीत दसवर् मा ददलळी ऩयीषेच्मा लेऱेऩमतं कंद्रप्रभसखाॊच्मा / कंद्रशनयीषकाॊच्मा 
ऩसलतऩयलानगीशळलाम इतय कोणाराशी प्रलेळ देऊ नमे. 

३.८ वभग्र फैठक व्मलस्था कळी केरी आशे माची भादशती एका पऱमालय शरशून ऩयीषाथंच्मा भादशतीवाठी तो पऱा भशावलद्यारमाच्मा 
प्रलेळव्दायाजलऱ ऩयीषा वसरू शोण्माच्माऩलूी एक ताव आधी ठेलण्माची व्मलस्था कयाली. तवेच ऩयीषा गैयप्रकाय केल्माव शोणार् मा 
शळषेवॊफॊशधत वलद्यार्थ्मावंाठी वचूना ऩि मा पऱमाजलऱ आषण प्रत्मेक लगातच्मा प्रलेळव्दायाजलऱ वलद्यार्थ्मांना ददवेर अवे 
शचकिलाले. 

४. ऩयीषेच्मा ददलळी कयालमाची कततव्मे/काभ े
४.१ वलत शळऩामाॊनी ऩयीषा वसरू शोण्माऩूली दीड ताव अगोदय माले ल स्लच्छता करून घ्माली. 
४.२ खोरी उघडण्माचे काभ कंद्रप्रभसख ल कंद्रशनयीषक माॊच्मा उऩषस्थतीतच कयाले. 
४.३ लयीष्ठ ऩमतलेषक, कशनष्ठ ऩमतलेषक ल शरऩीक माॊनी ऩयीषा वसरू शोण्माऩूली एक ताव अगोदय माले. 
४.४ उत्तयऩविकेलय कस ठेशी कंद्राचा शळक्का भारू नमे. 
४.५ प्रत्मेक ऩमतलेषकारा देण्मावाठी खोरीनसवाय कोर् मा उत्तयऩविका, कशनष्ठ ऩमतलेषक अशलार (जे.एव.आय), इ. रेखन-वाभग्री काढून 

तमाय ठेलाली. उत्तयऩविका शाताऱताॊना वलळेऴ काऱजी घ्माली. त्मा ऩाण्माने / घाभाने / धसऱीने खयाफ करू नमेत दकॊ ला त्माॊची 
घडी करू नमे ला चसयगऱू नमेत. तळा वूचना कशनष्ठ ऩमतलेषक ल कभतचार् माॊनाशी द्याव्मात. 

४.६ प्रश्नप्रविकेच्मा ऩादकिाॊलयीर तायीख ल लेऱ माफाफतची लेऱाऩिकाप्रभाणे खािी करूनच ऩयीषा वसरू शोण्माऩूली १५ शभशनिे आधी 
उघडालीत. वदय ऩादकिे उघडण्माऩूली ऩादकिाॊलय चाॊगल्मा अषयाॊत वलत यकाने बयालीत ल वशी कयाली. तवेच त्मालय कंद्रप्रभसख, 
कंद्रशनयीषक, दोन ऩयीषाथी ल अॊतगतत दषता वशभतीचे अध्मष माॊची ऩादकि भोशयफॊद अवल्माफददर खािी करून वशी घ्माली. 

४.७ उत्तयऩविकाॊचे गठ्ठे ल कोया कशनष्ठ ऩमतलेषक अशलार घेऊन अधात ताव अगोदय कशनष्ठ ऩमतलेषकाने ब्रॉकलय जाले. 
४.८ खोरीशनशाम, ऩयीषाथी वॊख्मेनसवाय ब्रॉक तमाय करून प्रश्नप्रविकेची ऩादकिे तमाय कयावलत ल लयीष्ठ ऩमतलेषकाने कशनष्ठ 

ऩमतलेषकाकडे ऩयीषा वसरू शोण्माऩलूी ५ शभनीिे अगोदय वसऩसदत कयालीत. 
४.९ घॊिा लाजवलण्माचे लेऱाऩिक 

घॊिा तऩळीर वकाऱ वि दसऩाय वि 

ऩदशरी ऩयीषाथंना ऩयीषा कषात प्रलेळ ९.४० ला. २.१० ला. 
दसवयी वलबाग "अ" प्रश्नऩविका आषण उत्तयऩविका लािण्माची ९.५५ ला. २.२५ ला. 
शतवयी वलबाग "अ" प्रश्नऩविका वोडवलण्माची १०.०० ला २.३० ला. 
चौथी वलबाग "अ" उत्तयऩविका गोऱा कयण्माची १०.३० ला. ३.०० ला. 
ऩाचली लेऱ वॊऩण्माऩूली १० शभशनिे आधी १२.५० ला. ५.२० ला. 
वशाली लेऱ वॊऩरेरी आशे ल शरदशणे थाॊफवलण्माची १.०० ला. ५.३० ला. 

दिऩ् १. वकाऱ वि् ०९.४० ते ०९.५५ वलबाग "अ" च्मा उत्तयऩविकेवलऴमी भशत्लाच्मा वूचना देणेफाफत. 
 २. दसऩाय वि् ०२.१० ते ०२.२५ वलबाग "अ" च्मा उत्तयऩविकेवलऴमी भशत्लाच्मा वूचना देणेफाफत. 

५. लयीष्ठ ऩमतलेषक माॊच्मा जफाफदार् मा ल कततव्मे 
५.१ कंद्रप्रभसखाने ऩयीषा काऱात कोणत्माशी प्रकायचा गैयप्रकाय घडू नमे मावाठी कामतषभ ल दष अवा लयीष्ठ ऩमतलेषक नेभाला. वदय 

लयीष्ठ ऩमतलेषकाॊनी वलद्यार्थ्मांकडून शोणाये गैयप्रकाय िाऱण्मावाठी कयालमाच्मा उऩाममोजना ल वसचना माॊची कशनष्ठ ऩमतलेषकारा 
वॊऩूणत भादशती द्याली. तवेच लयीष्ठ ऩमतलेषकाॊनी ऩयीषा वसरू शोण्माऩलूी ऩयीषा शॉरभध्मे वलद्यार्थ्मांना खारीरप्रभाणे वूचना द्याव्मात्- 

१. वलद्यार्थ्मांनी ऩयीषेवॊफॊधीचे वादशत्म ऩयीषा शॉरभध्मे ला स्लत्जलऱ ठेलू नमे. 
२. उत्तयऩविकेभध्मे वलऴमाळी वॊफॊधीत आकृत्मा काढण्माशळलाम इतयि कोठेशी यॊगीत ऩेन्वीर ल यॊगीत ळाई माॊचा लाऩय करू 

नमे. 
३. उत्तयऩविकाॊफद्दर अथातत वलबाग "फ/क"वाठी वॊमसक्त उत्तयऩविका अवून वलत उत्तये एकाच उत्तयऩविकेत प्रश्नक्रभाॊकाच्मा 

अनसक्रभेनसवाय वोडलालीत. 
४. स्लत्चा फैठक क्रभाॊक उत्तयऩविकेलय कोठेशी शरशू नमे. 
५. उत्तयऩविकेलय कोठेशी आषेऩाशत खाणाखसणा करू नमेत. तवेच वलऴमाळी वॊफॊधीत नवणाया कोणताशी आषेऩाशत भजकूय 

(उदा. श्री, श्रीवभथत दकॊ ला देली-देलताॊची नाले, इ.) शरशू नमेत. 
६. उत्तयाबोलती कोणत्माशी प्रकायचा चौकोन / गोर मा स्लरूऩाच्मा खसणा करू नमेत. अळा स्लरूऩाच्मा वूचना 

उत्तयऩविकेलय नभूद केरेल्मा आशेत. वदय वचूनाॊचे उल्रॊघन केल्माव ऩयीषा गैयप्रकायाच्मा अॊतगतत वदय वलद्यार्थ्मातलय 
वलद्याऩीठ यीतवय कायलाई कयेर. 

५.२ लयीष्ठ ऩमतलेषकाॊकडे प्रश्नऩविकाॊचे ल उत्तयऩविकाॊचे दोन्शी गठ्ठे अवतीर. माऩैकी पक्त उत्तयऩविकाॊचा गठ्ठा कशनष्ठ ऩमतलेषकाॊच्मा 
ताब्मात आऩआऩल्मा कषात नेण्माकयीता द्याला. 
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५.३ ऩयीषा वसरू शोण्माच्मा लेऱेऩूली ५ शभशनिे, लयीष्ठ ऩमतलेषकाॊनी कशनष्ठ ऩमतलेषकाॊना त्माॊच्मा ताब्मात अवणार् मा ऩयीषाथीच्मा 
वॊख्मेइतक्मा प्रश्नऩसषस्तका द्याव्मात आषण त्माॊना त्मा ऩयीषाथंना लािण्माच्मा तमायीत उबे याशण्माव वाॊगाले. त्मानॊतय कशनष्ठ 
ऩमतलेषकाॊनी खारीरप्रभाणे ऩयीषाथीवभोय घोऴणा कयाली्- 
 आता ऩयीषाथंना वलबाग "अ"ची प्रश्नऩसषस्तका ऩसयवलण्मात मेतीर. प्रश्नऩसषस्तका शभऱाल्मानॊतय रगेच त्माभधीर ऩषेृ्ठ तऩावनू 

घ्मालीत. पािरेरी ला ऩाने नवरेरी ला भसद्रण न झारेरी अळी वदोऴ प्रश्नऩविका उत्तय शरदशण्माऩूली ताफडतोफ फदरनू 
घ्माली. अळा प्रश्नऩसषस्तकेवॊफॊधी ऩयीषा झाल्मानॊतय तक्राय केल्माव ती वलचायात घेतरी जाणाय नाशी. तद् नॊतय शतच्मा 
भसखऩषृ्ठालय वलदशत जागी ऩयीषाथंनी आऩरा ऩयीषा फैठक क्रभाॊक शरशाला. प्रश्नऩसषस्तकेच्मा भसखऩषृ्ठालयीर वूचनाॊचा अभ्माव 
कयाला. ऩयीषा वसरू शोण्माची घॊिा झाल्मालयच प्रश्नऩसषस्तकेचे ऩान उरिून प्रश्नऩसषस्तकेतीर प्रश्न वोडवलण्माव वसरूलात कयाली. 

  फशसऩमातमी प्रश्नऩविका वोडवलताॊना ददरेल्मा वूचनाॊचा अभ्माव करुन त्माॊचा कािेकोयऩणे अलरॊफ कयण्मात माला. उदा. 
फशसऩमातमी प्रश्नऩविका वोडवलताॊना शनऱमा अथला काऱमा ळाईचा लाऩय कयण्मात माला. व्शाईिनयचा उऩमोग करू नमे. एकदा 
भोकऱे ऩमातमी लतसतऱ ळाईने बयरे अवता, त्मानॊतय ते ब्रेडने दकॊ ला खोड-यफयने ऩसवू नमे; तवे केल्मालयशी गसण ददरे जात 
नाशीत. 

५.४ भसद्रण दोऴाभसऱे दकॊ ला इतय अऩरयशामत कायणाभसऱे दसवयी प्रश्नऩसषस्तका देणे आलश्मक अवल्माव ल ऩयीषाथीने उत्तयऩविकेलय त्मा 
प्रश्नऩसषस्तकेचा क्रभाॊक नभसद केरा अवल्माव त्माच्माकडून ती वदोऴ प्रश्नऩसषस्तका ल त्माची उत्तयऩविका यद्द करून ऩयत त्माव 
नली उत्तयऩविका ल प्रश्नऩसषस्तका द्याली. ऩयीषाथीव उत्तयऩविका फदरून ददल्माव त्मा उत्तयऩविकेत ऩयीषाथीकडून ळेया शरशून 
ऩयीषाथीची स्लाषयी घ्माली ल त्मालय वॊफॊशधत कशनष्ठ ऩमतलेषकाने उत्तयऩविका फदरून ददल्माच्मा ळेर् मावश प्रशतस्लाषयी कयाली. 
त्मानॊतय ऩयीषाथीची यद्द झारेरी उत्तयऩविका ल वदोऴ प्रश्नऩसषस्तका वलद्याऩीठाव ववलस्तय अशलारावदशत लेगऱमा भोशयफॊद 
ऩाकीिात घारनू ऩाठलाली. उत्तयऩविकेत बयालमाची भादशती उभदेलायाने चसकीच्मा ऩध्दतीने बयल्माव उत्तयऩविका फदरून देऊ नमे. 
त्माऐलजी वॊफॊशधत स्तॊबाच्मालय मोग्म भादशती नभसद कयण्माव वाॊगाले.  

५.५ Personalised Bar-coding वॊदबातत करभ क्र.१३ चे अलरोकन कयाले. 

६. कशनष्ठ ऩमतलेषक माॊच्मा जफाफदार् मा ल कततव्मे 

६.१ कशनष्ठ ऩमतलेषक ऩसणत लेऱ ऩयीषा दारनात उऩषस्थत अवालेत. कोणत्माशी ऩयीषस्थतीत कशनष्ठ ऩमतलेषकाने ऩयीषा दारन वोडता 
काभा नमे. ऩयीषाथंजलऱीर वलत लस्तू (इरेक्रॉशनक लस्त,ू कॎ ल्क्मसरेिय, भोफाईर, शरदशरेरे/छाऩरेरे कागद, इ.) ऩयीषा 
दारनाफाशेय ठेलून घेतल्मा जाव्मात आषण ऩेऩय शरदशण्माव वसरूलात कयण्माच्मा आधी आलश्मकता लािल्माव ऩयीषाथीची तऩावणी 
कयाली. ऩयीषा चार ूअवताना वलद्यार्थ्माचें एकभेकाॊत फोरणे, प्रश्नऩविका/उत्तयऩविका अदराफदर, फाशेयीर व्मक्तीॊळी वॊऩकत  मा ल 
इतय अनसऴॊशगक नकराॊच्मा फाफी घडत नाशीत माफाफत मोग्म ती काऱजी घ्माली. 

६.२ कशनष्ठ ऩमतलेषकाने ऩयीषाथीजलऱ ऩयीषेचेलेऱी प्रलेळऩि अवल्माची दययोज खािी कयाली. 
६.३ ऩयीषाकंद्रालय न चसकता एक ताव अगोदय उऩषस्थत याशणे ल कंद्रप्रभसखाॊना ल कंद्रशनयीषकाॊना बेिून आऩआऩरी काभे भादशत 

करून घेणे ल वलांनी आऩआऩरी घडमाऱे कंद्रप्रभसखाॊच्मा घडमाऱानसवाय रालून घेणे. 
६.४ फैठक व्मलस्था, कोर् मा उत्तयऩविका, कशनष्ठ ऩमतलेषकाॊचा कोया अशलार, माफाफी ताब्मात घेणे ल त्मा लगाततीर फैठक व्मलस्थेप्रभाणे 

तऩावून ऩाशणे. 
६.५ ऩयीषाथंवाठी जागेलय फवण्माची इळाया घॊिा लाजल्मालय, उत्तयऩविका ल फैठक व्मलस्था घेऊन नेभण्मात आरेल्मा ब्रॉकलय जाणे. 
६.६ लयीष्ठ ऩमतलेषकाॊकडून प्रश्नऩसषस्तका तऩावून ल भोजनू ताब्मात घेणे ल ऩयीषाथंना लािण्मावाठी तमाय याशणे. 
६.७ ऩयीषाथी फैठक क्रभाॊकानसवाय फवरे आशेत, त्माॊच्मा प्रलेळऩिालयीर छामाशचि त्माॊचेच आशे ल त्मालयीर आलश्मक त्मा 

वूचना/घोऴणा मा कशनष्ठ ऩमतलेषकाॊनी देणे. 
६.८ वलबाग "अ"ची प्रश्नऩसषस्तका लािल्मानॊतय रगेच ऩयीषाथंनी प्रश्नऩसषस्तकेलय स्लत्चा ऩयीषा क्रभाॊक शरदशरा आशे दकॊ ला नाशी माची 

कशनष्ठ ऩमतलेषकाॊनी खािी करून घ्माली तवेच कशनष्ठ ऩमतलेषकाॊनी ऩयीषाथीची उत्तयऩविकेलयीर वलत भादशती वलदशत दठकाणी, 
वलदशत ऩध्दतीत बयल्माची खािी करून घ्माली. उत्तयऩविकेलय ल वलबाग "अ" च्मा प्रश्नऩविकेलय आऩरी वऩूॊणत स्लाषयी कयाली. 
कशनष्ठ ऩमतलेषकाॊनी उऩषस्थत ऩयीषाथंची उत्तयऩविका क्रभाॊकाची अशलारात नंद घ्माली. 

६.९ वलबाग "अ"वाठी स्लतॊि उत्तयऩविका देण्मात माली ल ती फयोफय ३० शभशनिानॊतय प्रश्नप्रविकेवश ऩयीषाथंकडून ऩयत घ्माली. वदय 
उत्तयऩविका जभा कयण्माऩूली ऩॊधया शभशनिे आधी वलबाग "फ/क" ची प्रश्नऩविका ल उत्तयऩविका ऩयीषार्थ्मांना द्याव्मात. मालेऱी 
कशनष्ठ ऩमतलेषक माॊनी वलद्यार्थ्मांरा वलबाग "अ" चे उत्तय वोडवलताना अडचण शोणाय नाशी माची दखर घ्माली. 

६.१० वलबाग "फ/क"च्मा उत्तयऩसषस्तकेभधीर कोर् मा ऩानाॊलय लयऩावून खारऩमंत शतयऩी येऴ ओढण्माफाफत ऩयीषाथंना ळेलिच्मा १० 
शभशनिाॊच्मा कारालधीत (इळाया घॊिा २ झाल्मालय) वूचना द्याली ल ते प्रत्मषऩणे करून घ्माले. 

६.११ ऩयीषाथंनी लयीरप्रभाणे येऴा न ओढल्माव त्मा कशनष्ठ ऩमतलेषकाने प्रत्मषऩणे करून भगच उत्तयऩविका कंद्रशनयीषकाच्मा ताब्मात 
द्याव्मात. कशनष्ठ ऩमतलेषकाने येऴा ओढल्मालय वशी करू नमे. 

६.१२ जे ऩयीषाथी अनसऩषस्थत अवतीर अळा ऩयीषाथीच्मा अनसऩषस्थतीची अशलारात नंद घ्माली ल त्मा नंदीखारी एकूण उऩषस्थत ल 
अनसऩषस्थत ऩयीषाथंची वॊख्मा शरशून स्लत्ची स्लाषयी कयाली. तवेच अशलाराखारी भसदद्रतकेरेल्मा वसचनाॊचीशी दखर ऩयीषेलेऱी 
घेण्मात माली. 
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६.१३ ऩयीषेच्मा कारालधीत कोणत्माशी ऩयीषाथीव कोणत्माशी कायणावाठी ऩयीषा कषाफाशेय जाण्माव ऩयलानगी देऊ नमे. तवेच ऩयीषा 
कारालधीत वलद्याऩीठाने ऩयीषेच्मा काभावाठी शनमसक्त केरेरे अशधकायी, बयायी ऩथकाचे वदस्म ल अॊतगतत दषता ऩथकाचे वदस्म 
माॊच्मा व्मशतयीक्त अन्म कोणत्माशी व्मक्तीव अथला अशधकार् माव ऩयीषा कषात प्रलेळ देऊ नमे. 

६.१४ ऩयीषाथंवभोय खारीरप्रभाणे घोऴणा कयाव्मात ल त्माप्रभाणे कामतलाशी कयाली्- 
घोऴणा क्रभाॊक १ : वलबाग "अ" ची उत्तये शरदशण्माची लेऱ वॊऩल्मालय घॊिा शोईर, त्मालेऱेव वलत ऩयीषाथंनी उत्तयऩविका ल 
प्रश्नऩसषस्तका भरा देणे आलश्मक आशे. वलबाग "फ/क" ची उत्तयऩविका लािल्मालय त्मालय वलद्याऩीठाने ऩसलतभसदद्रत केरेरी 
वलद्यार्थ्मांळी वॊफॊशधत भादशती म्शणजे फैठक क्रभाॊक, वलद्याळाखा, वलऴम, तायीख इ. फयोफय आशे दकॊ ला नाशी शे तऩावाले. ऩयीषाथंनी 
वलबाग "फ/क" एकाच उत्तयऩविकेत वोडवलण्माचे आशेत. एका वलबागाची उत्तये शरदशणे वभाप्त झाल्मालय, दसवर् मा वलबागातीर उत्तये 
शरशालमाव वसरूलात कयाली. दोन्शी वलबागाॊच्मा उत्तयाॊची वयशभवऱ करू नमे. तवे झाल्मालय उत्तयऩविका तऩावरी जाणाय नाशी. 
घोऴणा क्रभाॊक २ : वलबाग "फ/क"ची शरदशण्माची लेऱ वॊऩण्माआधी १० शभशनिे इळाया घॊिा नॊ.२ शोईर. वलद्यार्थ्मातने स्लत्ची वशी 
उत्तयऩविकेच्मा ऩदशल्मा ऩानालय दळतवलरेल्मा दठकाणी केरी दकॊ ला नाशी माची खािी कयाली. उत्तयऩविकेलयीर रयकाम्मा जागेलय 
शतयप्मा येऴा भायाव्मा. 
घोऴणा क्रभाॊक ३ : वलद्यार्थ्मातने स्लत्च्मा उत्तयऩविकेलय कस ठल्माशी प्रकाये ओऱख खसण करू नमे. ओऱख खसणेफाफतीतची भादशती 
उत्तयऩविकेलय (वलबाग "फ/क") करभ ४ भध्मे ददरेरी आशे. 
घोऴणा क्रभाॊक ४ : (ऩयीषेची लेऱ वॊऩल्माची घॊिा झाल्मालय) वलत ऩयीषार्थ्मानंी आऩआऩल्मा उत्तयऩविका भाझ्माकडे जभा 
कयाव्मात ल भी त्मा जभा करून भोजणीकयेऩमतं ऩयीषार्थ्मानंी आऩल्मा जागेलय फवून यशाले. 

६.१५ कशनष्ठ ऩमतलेषकाकडे अचूक लेऱ दळतवलणाये घडमाऱ अवणे अत्मॊत जरुयीचे आशे. ऩयीषेच्मालेऱी वलांवाठी लेऱाऩिकाप्रभाणे घॊिा 
लाजवलण्मात मेईर (वसचना क्र.४.९ नसवाय). एखाद्या ऩमतलेषकाव ऩयीषा लेऱेलय वसरू कयणे ळक्म झारे नाशी तय त्माॊनी ऩयीषाथंना 
प्रश्नऩसषस्तका वोडवलण्मावाठी लेऱाऩिकात नभसद केल्माप्रभाणे वलदशत लेऱ ऩयीषा वसरू झाल्माऩावनू शभऱेर माची दषता घ्माली. 
भाि कोणत्मा अऩरयशामत कायणाभसऱे अवे कयाले रागल्माव आधी कंद्रप्रभसखाॊना ल कंद्रशनयीषकाॊना कऱलाले. तवेच माफाफत 
वलद्याऩीठाव त्लयीत कऱलाले. 

६.१६ ऩमतलेषक, कंद्रप्रभसख ल कंद्रशनयीषक माॊच्मा दढराईचा गैयपामदा घेऊन एखाद्या ऩयीषाथीने गैयप्रकायाने उत्तयऩविका शरदशरी अवे 
जय ऩयीषा वॊऩल्मालय वलद्याऩीठाच्मा शनदळतनाव आरे तय वॊफॊधीत ऩमतलेषक, कंद्रशनयीषक आषण कंद्रप्रभसख माॊच्मावलरूध्द मोग्म ती 
कामतलाशी कयण्मात मेईर.  

६.१७ Personalised Bar-coding वॊदबातत करभ क्र.१३ चे अलरोकन कयाले. 

७. वलळेऴ वसचना 
७.१ एखाद्या ऩयीषाथीने स्लत्च्मा वलबाग "अ" च्मा उत्तयऩविकेलय चसकून दसवर् माचा आवन क्रभाॊक िाकल्माव त्मारा उत्तयऩविका ऩणूत 

वोडलून द्याली ल त्मा उत्तयऩविकेलय मोग्म ती दसरूस्ती करून घ्माली आषण तवा अशलार लेगऱमा ऩादकिातून वलद्याऩीठाकडे 
ऩाठलाला. 

७.२ एखाद्या ऩयीषाथीचा वलऴम चसकून वीि वभयीत नवेर ल त्माच्मा प्रलेळऩिालय अवेर तय वलद्याऩीठाच्मा ऩूलतऩयलानगीने त्मारा 
ऩयीषेव फवू द्याले ल तवा अशलार वलद्याऩीठाकडे ऩाठलाला. 

७.३ वदय ऩयीषेकयीता वलबाग "अ" च्मा उत्तयऩविकाॊचे भसल्माॊकन ओ.एभ.आय तॊिसान लाऩरून वॊगणकालय स्कॎ शनॊग केरे जाणाय 
अवल्माने उत्तयऩविका चसयगऱू नमेत, पािू नमेत म्शणून शाताऱताना वलळेऴ दषता घ्माली. त्माचप्रभाणे एभ.वी.क्मू. वोडवलण्माऩूली 
त्मावॊफॊधीत वलळेऴ वूचना द्याव्मात (वसचना क्र.५.३ नसवाय). 

७.४ वलबाग "अ" ची लेगऱमा प्रकायची उत्तयऩविका अवल्माने त्मालयीर ऩयीषाथीचा तऩळीर कवा नंदलामचा आशे माफाफतचे 
भागतदळतन ऩयीषा वसरू शोण्माऩूली कशनष्ठ ऩमतलेषकाॊनी द्यालमाचे आशे. ऩयीषाथंना शनमभानसवाय वलबाग "अ" च्मा उत्तयऩविकेलय 
फैठक क्रभाॊक, प्रश्नऩविका आलतृ्ती क्रभाॊक, इ. भादशती वफनचकू बयण्मावॊदबातत भादशती द्याली. 

७.५ वलद्याऩीठाने वलबाग "फ/क" च्मा उत्तयऩविकेलय ऩसलतभसद्रीत केरेरी कोणत्मा स्लरूऩाची भादशती तऩावालमाची आशे, मावलऴमी वसचना 
द्याव्मात. 

८. कंद्रशनयीषक माॊच्मा जफाफदार् मा ल कततव्मे 
८.१ ऩयीषेची तायीख, लेऱ ल ऩेऩय क्रभाॊक माफाफतची लेऱाऩिकाप्रभाणे खािी करूनच रखोिा उघडण्मात माला. 
८.२ काशीलेऱा प्रश्नऩविकेभध्मे भसद्रण छऩाईची अथला प्राषश्नकाॊकडून चकू झारेरी अवते, अळा लेऱी मावॊफॊधी प्रश्नऩविकेभध्मे जवे अवेर 

तवे ऩयीषाथंना वोडवलण्माची वूचना द्याली ल ऩयीषाथंनी त्माॊचे शनलेदन त्माॊच्मा भऱू भशावलद्यारमातनू अशधवसचना क्र.१२/२००४ 
दद.२३/१०/२००४ नसवाय वलद्याऩीठाव ऩेऩयच्मा तायखेऩावून ७ ददलवाच्मा आत पॎ क्व अथला स्ऩीडऩोस्िने ऩाठलाले (ऩान क्र.३५ चे 
अलरोकन कयाले). 

८.३ वलत कशनष्ठ ऩमतलेषकाॊनी ऩयीषा कारालधीत त्माॊची कततव्मे चोखऩणे ऩाय ऩाडत आशेत शे किाषाने ऩशाणे. एखादा ऩमतलेषक शेतूत् 
ऩमतलेषणात दढराई कयीत अवल्माव त्माफाफतचा अशलार वलद्याऩीठाकडे ऩाठवलणे.  

८.४ भसद्रण दोऴाभसऱे दकॊ ला इतय अऩरयशामत कायणाभसऱे दसवयी प्रश्नऩसषस्तका देणे आलश्मक अवल्माव ल ऩयीषाथीने उत्तयऩविकेलय त्मा 
प्रश्नऩसषस्तकेचा क्रभाॊक नभसद केरा अवल्माव त्माच्माकडून ती वदोऴ प्रश्नऩसषस्तका ल उत्तयऩविका यद्द करुन ऩयत ऩयीषाथीव नली 
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उत्तयऩविका ल प्रश्नऩसषस्तका द्याली. ऩयीषाथीव उत्तयऩविका फदरून ददल्माव त्मा उत्तयऩविकेत ऩयीषाथीकडून ळेया शरशून ल 
ऩयीषाथीची स्लाषयी घ्माली ल त्मालय वॊफॊशधत कशनष्ठ ऩमतलेषकाने उत्तयऩविका फदरून ददल्माच्मा ळेर् मावश प्रतीस्लाषयी कयाली. 
त्मानॊतय ऩयीषाथीची यद्द झारेरी उत्तयऩविका ल वदोऴ प्रश्नऩसषस्तका वलद्याऩीठाव ववलस्तय अशलारावशीत लेगळ्मा भोशयफॊद 
ऩाकीिात घारून ऩाठलाली. उत्तयऩविकेत बयालमाची भादशती ऩयीषाथीने चसकीच्मा ऩध्दतीने बयल्माव उत्तयऩविका फदरून देऊ नमे. 
त्माऐलजी वॊफॊशधत स्तॊबाच्मालय मोग्म भादशती नभसद कयण्माव वाॊगाले. 

८.५ कंद्रशनयीषकाने त्मारा वलद्याऩीठाने अॊतगतत भसल्माॊकनाचे दस्तऐलज तऩावण्माफाफत ऩाठवलरेल्मा ऩिानसवाय वसशचत भशावलद्यारमाॊच्मा 
अॊतगतत भसल्माॊकनाचे दस्तऐलज तऩावाले ल तवा अशलार नभसना क्र.३ प्रभाणे वलद्याऩीठाकडे ऩाठलाला. शा अशलार तऩावण्मावाठी 
दोन ऩेऩय नॊतय एका ददलवाची वसट्िी आशे, त्मा वसट्िीचा उऩमोग कयाला. त्मावाठी वलद्याऩीठाच्मा शनमभाप्रभाणे प्रलावबत्ता ल 
भानधन ददरे जाईर. वदय प्रलावबत्ता ल भानधन कंद्रशनयीषकाव भसऱ नेभणसक रेखी ऩयीषाकंद्रातसनच शभऱेर. 

८.६ ऩयीषाकंद्राभध्मे ऩयीषेची गोऩनीमता याखण्माकाभी कंद्रप्रभसख ल कंद्रशनयीषक माॊची प्रश्नऩविका ल उत्तयऩविका कऩािात ठेलनू 
भोशयफॊद कयण्माचे काभकाज कािेकोयऩणे शोणे आलश्मक आशे. त्मावाठी कऩािालय कंद्रप्रभसख, कंद्रशनयीषक ल अॊतगतत दषता 
वशभती अध्मष माॊच्मा वह्या, तायीख ल लेऱ िाकून प्रत्मेकलेऱी कऩाि भोशयफॊद कयाले. 

८.७ वलबाग "अ" ची उत्तयऩविका ल प्रश्नऩविका अध्माततावाने काऩडी वऩळलीत भोशयफॊद कयाव्मात, तवेच वलबाग "फ/क" ची वॊमसक्त 
उत्तयऩविका ऩेऩय वॊऩल्मालय वलबागशनशाम / वलद्याळाखाशनशाम / वलऴमशनशाम / ऩेऩयशनशाम काऩडी वऩळलीत भोशयफॊद कयाव्मात. 

८.८ ऩयीषा वादशत्माकयीता अवणायी खोरी ऩयीषा शॉरऩावून जलऱ अवाली. वदय खोरीरा ळक्मतो एकच दयलाजा अवाला. खोरी 
स्लतॊि ल वसयषषत अवाली. दसवर् मा खोरीळी भधल्मा दायाने जोडरेरी नवाली. ऩयीषा वादशत्म ठेलण्मावाठी एक दणकि ल वसयषषत 
कऩाि अवणे आलश्मक आशे. वदय कऩाि प्रत्मेकलेऱी भोशयफॊद ठेलणे आलश्मक आशे. 

८.९ ज्मा ऩयीषाथीरा तात्काशरक इजा, जखभ दकॊ ला आजाय माभसऱे स्लत्च्मा शाताने उत्तयऩविका शरदशणे ळक्म नवेर अळा 
ऩयीषाथीने, आऩल्मारा रेखशनक शला अवा अजत केल्माव, ऩयीषा कंद्रप्रभसखाॊनी वलद्याऩीठाच्मा रेखी वॊभतीने अळा ऩयीषाथीरा 
रेखशनक द्याला. भाि तवे कयण्माऩूली कंद्रप्रभसखाॊनी - (१) ऩयीषाथीची अवभथतता तात्काशरक ल खयी आशे आषण (२) रेखशनक शा 
ऩयीषाथीच्मा वलद्याळाखेचा वलद्याथी नाशी, मा दोन गोष्टीॊची खातयजभा करुन घ्माली. 

८.१० प्रलेळऩि ल ओऱखऩि माॊच्मालय एकाच छामाशचिाॊच्मा प्रती अवाव्मात. भा. अशधष्ठाता/भा. प्राचामत माॊची अधी वशी छामाशचिालय 
ल अधी वशी छामाशचिाफाशेय याशीर शे ऩशाले. छामाशचि नसकतेच काढरेरे अवाले. 

८.११ आकषस्भक कायणाने ऩयीषेत काशी काऱ खोऱॊफा झाल्माव तेलढा लेऱ ऩयीषाथंना वलद्याऩीठाच्मा ऩसलतऩयलानगीने लाढलनू देण्मात 
माला. 

८.१२ ऩयीषाथंना कशनष्ठ ऩमतलेषक प्रश्नऩसषस्तका काराऩव्मम न कयता लाितात का माची खािी कयाली. 
८.१३ कशनष्ठ ऩमतलेषकाॊकडून उत्तयऩविका ताब्मात घेताॊना त्मालय कोर् मा ऩानाॊलय लयऩावून खारऩमतं शतयऩी येऴ ओढरी आशे की नाशी 

माची खातयजभा कयण्मात माली, तवे न केल्माव ऩमतलेषकाॊकडून करून घेण्मात माली. 
८.१४ खोरीशनशाम ल ऩयीषाथी वॊख्मेनसवाय ब्रॉक तमाय करून प्रश्नऩविकेची ऩादकिे व्मलषस्थत कशनष्ठ ऩमतलेषकाॊकडे वसऩूदत केरी आशेत 

की नाशी, माची खािी कयाली. 
८.१५ ऩमतलेषक दकॊ ला कंद्रशनयीषक माॊच्मा दढराईचा गैयपामदा घेऊन एखाद्या ऩयीषाथीने गैयप्रकायाने उत्तयऩविका शरशीरी अवे जय 

ऩयीषा वॊऩल्मानॊतय वलद्याऩीठाच्मा शनदळतनाव आरे तय वॊफॊधीत ऩमतलेषक आषण कंद्रशनयीषक माॊच्मावलरूध्द मोग्म ती कामतलाशी 
कयण्मात मेईर.  

८.१६ Personalised Bar-coding वॊदबातत करभ क्र.१३ चे अलरोकन कयाले. 
८.१७ कशनष्ठ ऩमतलेषकाॊची खोरीशनशाम शनमसक्ती कयताना ज्मा वलऴमाचा ऩेऩय अवेर त्मा वलऴमाच्मा कशनष्ठ ऩमतलेषकाची शनमसवक्त करु 

नमे, माची खफयदायी घ्माली ल त्माफाफत नभनूा क्र.१ प्रभाणे अशलार वलद्याऩीठाव वादय कयाला. 

९. कंद्रशनयीषकाने वलद्यार्थ्मांना द्यालमाच्मा वूचना 
९.१ वलबाग "अ" आषण "फ/क" उत्तयऩविका चसयगऱणाय नाशी, घडी ऩडणाय नाशी, ऩाण्माने, घाभाने, धसऱीने खयाफ शोणाय नाशी माची 

वलळेऴ काऱजी घ्माली. 
९.२ ओ.एभ.आय. ळीि म्शणजे वलबाग "अ" च्मा उत्तयऩविकेलय आवन क्रभाॊक, प्रश्नऩसषस्तका आलतृ्ती क्रभाॊक, ऩयीषाथीची वशी, कशनष्ठ 

ऩमतलेषकाची वशी, तायीखा, इ. यकाने अवतात. ते शनळ्मा अथला काळ्मा ऩेनने बयालेत. मा काभाकरयता वाधायणऩणे १५ शभशनिे 
रागतात ल वदयीर भादशती शी प्रश्नऩसषस्तका लािल्मानॊतय रगेच मोग्म त्मा यकान्मात बयाली. 

९.३ ऩेऩय वसरू शोण्माच्मा दठक ५ शभनीिेआधी वलबाग "अ" ची प्रश्नऩविका प्रत्मेक फाकालय ठेलरी जाईर (ऩयीषाथी गैयशजय अवरा 
तयीशी प्रश्नऩविका क्रभाॊकानसवायच ठेलाली). 

९.४ ऩयीषाथीने वलबाग "अ" च्मा उत्तयऩविकेलय प्रश्नऩसषस्तका आलतृ्ती क्रभाॊक, आवन क्रभाॊक ल उत्तयऩविका क्रभाॊक शरशालेत. 
९.५ एभ.वी.क्मस. वोडवलताॊना ददरेल्मा वसचनाॊचा अभ्माव करून वसचनाॊचे कािेकोयऩणे अलरॊफ कयण्मात माले. 

उदा. एभ.वी.क्मस. उत्तयऩविका वोडवलताॊना शनळ्मा अथला काळ्मा ळाईचा लाऩय कयण्मात माला. व्शाईिनयचा उऩमोग करु नमे. 
एकदा केरेरी खूण ब्रेडने दकॊ ला खोडयफयने ऩसव ूनमे. तवे केल्मालयशी गसण ददरे जात नाशीत. 

९.६ ऩयीषच्मा लेऱाऩिकानसवाय ऩेऩय वसरु शोण्माच्मा लेऱेलय वलबाग "अ" च्मा उत्तयऩविकेलय प्रश्नाॊची उत्तये शरदशण्माव ऩयीषाथीने 
वसरुलात कयाली. उत्तयऩविकेलय ददरेरे गोर शनळ्मा अथला काळ्मा फॉरऩेनने वॊऩूणत बयालेत. 
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९.७ ऩयीषा वसरु शोण्माच्मा लेऱेऩावसन ठीक अध्मात तावाने वलबाग "अ" च्मा उत्तयऩविका ल प्रश्नऩविका गोऱा केल्मा जातीर ल वलबाग 
"फ/क" ची उत्तयऩविका ल प्रश्नऩविका ऩयीषा वसरु झाल्मानॊतय ठीक १५ शभनीिाॊनी देण्मात मेईर. 

९.८ कंद्र शनयीषकाने आऩण रेखी ऩयीषाकंद्रालय कधी ऩोशचत आशे, माचा तऩळीर कंद्रप्रभसखाव कऱवलणे जरुयीचे आशे. 
९.९ मा ऩसषस्तकेवोफत जोडरेल्मा नभसना क्र.२ प्रभाणे कंद्रशनयीषकाने आऩरा ऩयीषाकंद्राफाफतचा अशलार तमाय करुन ऩयीषा 

वॊऩल्मानॊतय वात ददलवाॊत वलद्याऩीठ ल कंद्रप्रभसख माॊना "षस्ऩडऩोस्ि अक्नॉरेजभंि ड्मू" ने ऩाठलाला. 
९.१० अॊतगतत भसल्माॊकनाचा अशलार नभसना क्र.३ भध्मे वलत लगाचंा वलत वलऴमाचा एकिीत द्याला. उदा. एका भशावलद्यारमाच्मा प्रथभ, 

षव्दतीम, ततृीम ल चतथत लऴातचा एकिीत अशलार द्याला. मावलऴमी काशी शनयीषण दकॊ ला गैयप्रकाय शनदळतनाव आल्माव त्माचा 
स्लतॊि अशलार वलऴमशनशाम द्याला. 

१०. कंद्रप्रभसख ल कंद्रशनयीषक माॊच्मा वॊमसक्त जफाफदार् मा ल कततव्मे 
१०.१ ऩयीषेची तायीख, लेऱ, ल ऩेऩय क्रभाॊक माफाफतची लेऱाऩिकाप्रभाणे खािी करुनच ऩयीषा वसरु शोण्माच्मा १५ शभशनिे आधी 

कंद्रप्रभसख, कंद्रशनयीषक, दोन ऩयीषाथी ल अॊतगतत दषता वशभती अध्मष माॊची स्लाषयी प्रश्नऩविका रखोिमालय घेऊन त्मानॊतय 
रखोिे उघडालेत. 

१०.२ प्रलेळऩि अथला ओऱखऩि शयलरेल्मा ऩयीषाथीचे नसकवान शोऊ नमे मावाठी वदय ऩयीषाथीची ओऱख ऩिलून ल ळशाशनळा करुन 
अळा ऩयीषाथीरा कंद्रप्रभसखाॊनी ल कंद्रशनयीषकाॊनी ऩयीषेरा फवण्माची ऩयलानगी द्याली ल त्माफाफतचा अशलार वलद्याऩीठाव वादय 
कयाला. 

१०.३ ऩमतलेषकाॊना काशी ळॊका अवल्माव त्माॊचे शनयवन कंद्रप्रभसखाॊनी ल कंद्रशनयीषकाॊनी कयाले.  
१०.४ ऩयीषा चारू अवताॊना ऩयीषेच्मा काभावाठी वलद्याऩीठाने नेभरेरी बयायी ऩथके, इतय अशधकायी आषण कभतचायी माव्मशतयीक्त अन्म 

कोणाशी व्मक्तीव अथला अशधकार् माव ऩयीषाकंद्रात प्रलेळ देण्मात मेऊ नमे.  
१०.५ ऩयीषाकंद्राभध्मे ऩयीषेची गोऩनीमता याखण्माकाभी कंद्रप्रभसख ल कंद्रशनयीषक माॊचे प्रश्नऩविका ल उत्तयऩविका कऩािात ठेलनू 

भोशयफॊद कयण्माचे काभकाज कािेकोयऩणे शोणे गयजेचे आशे. त्मावाठी कऩािालय कंद्रप्रभसख, कंद्रशनयीषक ल अॊतगतत दषता वशभती 
अध्मष माॊच्मा वशमा, तायीख ल लेऱ िाकून कऩाि प्रत्मेकलेऱी भोशयफॊद कयाले. 

१०.६ ऩयीषेच्मा एक ददलव अगोदय दययोज वॊध्माकाऱी प्रत्मेक खोरीभध्मे ऩयीषाथीचे ऩयीषा क्रभाॊक फाकालय ओल्मा खडूने शरशून 
काढाले. अवे क्रभाॊक शरशून झाल्मानॊतय मा खोरीत दसवर् मा ददलळी ऩयीषेच्मा लेऱेऩमतं कंद्रप्रभसखाॊच्मा ल कंद्रशनयीषकाॊच्मा 
ऩसलतऩयलानगीशळलाम इतय कोणाराशी प्रलेळ देऊ नमे. 

१०.७ ऩयीषेच्मालेऱी ऩसयवलण्मात आरेल्मा प्रश्नऩसषस्तका ल उत्तयऩविका ऩयीषा कषाफाशेय घेऊन जाण्माव कोणत्माशी ऩयीषाथीव ल अन्म 
कोणत्माशी व्मक्तीव ऩयलानगी नाशी, शे अत्मॊत भशत्लाचे आशे. तवेच ऩयीषाकषाफाशेरून ऩयीषाथीव भदत घेण्माव भसबा नाशी. 
माफाफत कोणतीशी दढराई ला चूक झाल्माव त्माची वलद्याऩीठाकडून गॊबीय स्लरुऩाची दखर घेतरी जाईर. 

१०.८ लेऱाऩिकानसवाय प्रश्नऩविका न लािता दसवयीच प्रश्नऩविका लािरी गेल्माची गपरत झाल्माव त्माची वॊऩसणत जफाफदायी कंद्रप्रभसख ल 
कंद्रशनयीषक माॊच्मालय याशीर. मावॊफॊधी काशी ळॊका अवल्माव लेऱीच वलद्याऩीठाकडे चौकळी करुन मोग्म तो खसरावा करुन 
कामतलाशी कयाली, भाि अॊतीभ जफाफदायी कंद्रप्रभसख ल कंद्रशनयीषक माॊच्मालय याशीर. 

१०.९ प्रत्मेक ऩेऩय वॊऩल्मालय ताफडतोफ वलबाग "अ" ची उत्तयऩविका आषण वलबाग "फ/क" ची वॊमसक्त उत्तयऩविका वलबागशनशाम / 
वलद्याळाखाशनशाम / वलऴमशनशाम / ऩेऩयशनशाम काऩडी वऩळलीत भोशयफॊद करुन आऩल्मा ताब्मात ठेलाव्मात आषण वलद्याऩीठाच्मा 
प्रशतशनधीकडे वसऩूदत कयाव्मात. उत्तयऩविकाॊचे गठ्ठे व्मलषस्थत वलऴमशनशाम / ऩेऩयशनशाम / वलबागशनशाम लगतलायी केरेरे अवालेत.  
गठ्ठमाॊलय खारीर प्रकायचा भजकूय शरशाला:- 

 

भशायाष्ड आयोग्म वलसान वलद्याऩीठ, नाशळक 

ऩयीषाकंद्राचे नाल  

ऩयीषा ळाखा ल लऴत  

ददनाॊक  

लेऱ  

वलऴम  

ऩेऩय क्रभाॊक  

वलबाग (अ+फ/क)  

एकूण उत्तयऩविकाॊची वॊख्मा  

 

कंद्रशनयीषकाची वशी      कंद्रप्रभसखाची वशी ल कंद्राचा शळक्का 
१०.१० प्रत्मेक ददलळी प्रत्मेक विानॊतय उत्तयऩविका वलद्याऩीठारा ऩाठवलण्मावाठी वलबाग "अ" आषण वलबाग "फ/क" च्मा वॊमसक्त 

उत्तयऩविकाॊचे लेगलेगऱे गठ्ठे फनलाले ल वोफत जोडरेल्मा नभसना क्र.४ प्रभाणे दोन प्रतीॊभध्मे तमाय ठेऊन एक भसख्म प्रत 
वलद्याऩीठाच्मा प्रशतशनधीकडे वसऩूदत कयाली. 
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१०.११ वलद्यार्थ्मातने स्लत्च्मा उत्तयऩविकेलय कस ठल्माशी प्रकाये ओऱख खसण करु नमे. ओऱख खसणेवॊदबातत भादशती वलबाग "फ/क" च्मा 
उत्तयऩविकेलय करभ-४ भध्मे ददरेरी आशे. 

१०.१२ वलद्यार्थ्मातने ऩयीषेत काशी गैयप्रकाय केल्माव वोफत ददरेल्मा नभसन्माॊभध्मे भादशती बरुन वॊदबीत कागदऩिाॊवशीत स्लतॊिरयत्मा 
भोशयफॊद रखोिमात वलद्याऩीठाकडे ऩाठलाले. 

११. ऩयीषेवॊफॊशधत रागणायी रेखन वाभग्री 
ऩयीषाकंद्रालय प्रश्नऩविका, उत्तयऩविका आषण वलत आलश्मक प्रऩिे (कशनष्ठ ऩमतलेषक अशलार, भानधन देमक, प्रलाव बत्ता, दैशनक 

बत्ता देमक, कागद, ऩयीषेरा रागणाये अशबमाॊविक येखाॊिन कागद, येऩतियी शळि, वलऴमलाय वायाॊळ, लगतशनशाम वलद्याथी माद्या, प्रलेळऩि, 
प्रात्माषषक ऩयीषेवाठी रागणाये वाशीत्म, इ.) वलद्याऩीठाकडून ऩाठवलण्मात मेतीर. 

१२. ऩयीषा खचातचा दशळोफ देणेफाफत 
१२.१ ऩयीषा आमोजनावाठी ददरेल्मा अग्रीभ यकभेत दकयकोऱ खचातचाशी वभालेळ आशे. दकयकोऱ खचातत ऩयीषाकंद्रात राख, वसई, दोया, 

कऩडा, स्केचऩेन, भेणफत्ती, काडीऩेिी ल आलश्मक ते वाशीत्म खयेदी कयाले ल दकयकोऱ खचातवाठी ददरेल्मा यकभेची एकच स्िॎम्ऩ 
रयवीि वलद्याऩीठाव वफरावोफत ऩाठलाली. माशळलाम इतय कोणत्माशी प्रकायच्मा वादशत्म वाभग्रीलय खचत करु नमे. 

१२.२ ऩयीषेत काभ कयणार् माॊना भेशनताना ऩयीषा वॊऩल्मालय दसवर् मा ददलळी ताफडतोफ अदा कयण्मात माला ल वदयच्मा दशळेफालय 
कंद्रशनयीषकाची स्लाषयी घ्माली. तवेच वलत दशळोफ एक भदशन्माच्मा आत ऑदडि करुन वलद्याऩीठाव वादय कयाला. 

१२.३ कंद्रशनयीषकाॊना त्माॊच्मा याशण्माच्मा दठकाणाऩावून ते ऩयीषाकंद्राऩमतं ऩयत अळा प्रलावाची ऩयलानगी पक्त एकदाच आशे ल 
त्माप्रभाणे प्रलाव बत्ता केलऱ एकदाच ददरा जाईर. 

१२.४ वलळेऴ वसचना् वलद्याऩीठाच्मा ऩयीऩिकात अॊतबसतत केरेल्मा फाफीॊखेयीज इतय कोणत्माशी फाफीॊलय खचत केल्माव वलद्याऩीठ वदय 
खचातव भान्मता देणाय नाशी, माची ऩूणत जफाफदायी वॊफॊशधत ऩयीषाकंद्रालय याशीर. 

१३. Personalised Bar-coding ऩध्दतीफद्दर वलळेऴ वसचना 
वलद्याऩीठाने वलबाग "फ/क" च्मा वॊमसक्त उत्तयऩविकेवाठी Personalised Bar-coding ऩध्दतीचा अलरॊफ केरा आशे. वदय ऩध्दतीचा 

लाऩय कयण्मावलऴमी खारीर वलळेऴ वसचना ददरेल्मा आशेत. त्मा कािेकेयऩणे ऩाऱाव्मात. 
१३.१ कंद्रप्रभसख, कंद्रशनयीषक ल लयीष्ठ ऩमतलेषक माॊनी खोरी क्रभाॊक ल फैठक क्रभाॊक माॊचा आयाखडा कयाला ल त्माप्रभाणे कशनष्ठ 

ऩमतलेषक माॊना ऩयीषा लेऱाऩिकानसवाय उत्तयऩविका वसऩसदत कयाव्मात ल कशनष्ठ ऩमतलेषकाॊनी माची लेऱाऩिकानसवाय ळशाशनळा कयाली. 
१३.२ वलद्यार्थ्मांना उत्तयऩविका देताॊना कशनष्ठ ऩमतलेषक माॊनी त्माॊच्मा फैठक क्रभाॊकानसवाय ल त्मा ददलवाच्मा ऩयीषा लेऱाऩिकाच्मा ऩेऩय 

नसवाय लािाव्मात.  
१३.३ मा ऩध्दतीत "फ/क" च्मा वॊमसक्त उत्तयऩविकेच्मा ऩदशल्मा ऩानालय वलद्यार्थ्मांनी बयालमाची भादशती शी ऩूलतत्भसद्रीत केरेरी आशे 

(उदा. फैठक क्रभाॊक, वलऴम, ऩेऩय क्रभाॊक, ऩी.आय.एन. क्रभाॊक, ऩेऩयची तायीख, इ.). वदयीर वलत भादशती फयोफय आशे की नाशी शे 
वलद्यार्थ्मांनी ळशाशनळा करुन त्माॊनी त्माॊची स्लाषयी कयालमाची आशे (नभसना क्र.५ ऩशाला). 

१३.४ कशनष्ठ ऩमतलेषक माॊनी उत्तयऩविकेलय वलद्यार्थ्मातने वलत भादशती तऩावसन वशी केरी आशे शे तऩावसन तद् नॊतय उत्तयऩविकेलय वशी 
कयाली. 

१३.५ उत्तयऩविकेतीर फायकोड शे उत्तयऩविकेतीर ऩदशल्मा ऩानालय दोन दठकाणी भसद्रीत अवतात. मा उत्तयऩविकेतीर फायकोड ऩॎकीॊग 
कयताॊना, ने-आण कयताॊना खयाफ शोऊ ळकतात. अळा उत्तयऩविका वलद्यार्थ्मानंा देऊ नमे. त्माजागी कोर् मा (फायकोड भसद्रीत) 
उत्तयऩविका वलद्यार्थ्मांना देऊन त्माॊच्माकडून त्माॊचा फैठक क्रभाॊक ल इतय वलत भादशती त्माॊच्मा शस्तषयात बरुन घ्माली. 

१३.६ कशनष्ठ ऩमतलेषक माॊनी घ्मालमाचा अशलार करभ १३.८ भध्मे नभसद केल्माप्रभाणे तमाय कयाला. 
१३.७ फैठक क्रभाॊकानसवाय उत्तयऩविका अनसक्रभाॊक वसशचत कयाला. 
१३.८ खारीर भादशती रार ळाईने अशलारात नभसद कयाली:- 

१३.८.१ उत्तयऩविका खयाफ शनघारी ल कोर् मा (फायकोड भसद्रीत) उत्तयऩविका ददल्मालय. 
१३.८.२ वलद्याथी अऩाि दकॊ ला ऩयीषेव गैयशजय अवल्माव. 
१३.८.३ ऩयीषा गैयप्रकाय प्रकयण. 

१३.९ उऩयोक्त वॊदबातवाठी नभूना क्र. ६ ऩशाला. 

१४. ऩयीषाकंद्रातीर वॊबाव्म गैयप्रकाय आषण कंद्रप्रभसख ल कंद्रशनयीषक माॊच्माकडून अऩेषषत कामतलाशी 
१४.१ जे ऩयीषाथी ऩयीषेत गैयलाऩय कयण्माचा प्रमत्न कयतीर दकॊ ला गैयप्रकाय कयीत अवतीर अळा ऩयीषाथंच्मा गैयलततनाची दपमातद 

वोफत जोडरेल्मा वलशीत नभसन्माभध्मेच कंद्रशनयीषकाॊनी वलद्याऩीठाकडे ज्मा त्मा ददलळी दाखर कयणे आलश्मक आशे. तवेच 
गैयप्रकयणातीर ऩयीषाथीजलऱीर उत्तयऩविका कशनष्ठ ऩमतलेषकाने ताब्मात घ्माली ल वॊफॊधीत ऩयीषाथीरा त्माच ऩेऩयची उयरेरी 
उत्तये शरशालमाची अवल्माव त्मारा त्माच उत्तयऩविकेभध्मे शरशीण्माव द्यालीत आषण ज्मालेऱी ऩकडरे अवेर त्मालेऱेची 
उत्तयऩविकेलय नंद कयाली. 
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१४.२ जभा केरेरी उत्तयऩविका इतय कागदऩिाॊवश (जप्त केरेरे नक्कर वादशत्म, जोडरेल्मा नभसन्मानसवाय ऩयीषाथीचे ल कशनष्ठ 
ऩमतलेषकाचे अशलार कंद्रप्रभसख ल कंद्रशनयीषक माच्मा अशलारावश) मा कामातरमाकडे भोशयफॊद करुन त्लयीत ऩाठलाली. जय जप्त 
केरेल्मा वादशत्माची ऩोरीव खात्माने दपमातदीवाठी भागणी केरी अवेर तय त्माॊना त्माची छाॊमादकत प्रत द्याली. तोतमा 
ऩयीषाथंच्मा फाफतीतशी उत्तयऩविका, ऩयीषाथीचे शनलेदन ल कशनष्ठ ऩमतलेषकाचे शनलेदन माॊच्मा छामाॊदकत प्रती (पोिोकॉऩी) 
ऩोरीव खात्माव द्याव्मात आषण त्माच्मा भूऱ प्रती वलद्याऩीठाकडे ऩाठलाव्मात. 

१४.३ त्माचप्रभाणे ऩयीषाथीने स्लत्च्मा ळयीयालय तवेच कऩडमालय शरशून आणरेरा आषेऩाशत भजकस य तवेच ऩयीषेच्मालेऱी अवरेरा 
त्माच्मा िेफरालयीर भजकूय, मावॊफॊधी ऩयीषाथीव गैयव्मलशायाखारी ऩकडरे अवेर तय वदय भजकूयाचे पोिो काढून अथला 
छामाॊदकत (पोिोकॉऩी) करून वलद्याऩीठाव ऩाठलाले. जय पोिो अथला छामाॊकन कयणे ळक्म नवेर तय अळा ऩयीषाथीकडून तो 
भजकूय एका कोर् मा कागदालय शरशून घ्माला ल त्माखारी त्माची ल कशनष्ठ ऩमतलेषकाची वशी घेऊन कंद्रप्रभसख ल कंद्रशनयीषकाच्मा 
अशलारावोफत वदयीर कागद वलद्याऩीठाव ऩाठलाला. 

१४.४ तवेच ऩयीषेतीर गैयव्मलशायावॊफॊधीचे ऩॎड, पस िऩट्िी, शातरुभार, कॎ रक्मसरेिय, फॉक्व, भोफाईर लगैये वादशत्म जप्त करुन 
वलद्याऩीठाकडे ऩाठवलणे आलश्मक आशे. 

१४.५ वलद्याऩीठ बयायी तऩावणी ऩथकातीर वदस्माॊनी ऩकडरेल्मा कॉऩी केवेवची, ऩोरीव दपमातद इ. ऩसढीर कामतलाशी कंद्रशनयीषकाॊनी 
कयालमाची आशे. मावाठी कंद्रप्रभसखाॊनी वॊफॊशधत ऩोरीव ठाण्माकडे ऩयीषेऩूली मोग्मलेऱी ऩोरीव फॊदोफस्त ऩसयवलण्माफाफत रेखी 
कऱलाले. अवे रेखी कऱलूनशी ऩोरीव फॊदोफस्त न शभऱाल्माव वदयची फाफ षजल्शा ऩोरीव अशधषक माॊच्मा शनदळतनाव आणाली. 

१४.६ ऩयीषेच्मालेऱी नेशभी घेण्मात मेणायी वलत प्रकायची वालधशगयी ऩमतलेषकाॊनी घेणे जरुयीचे आशे. प्राभसख्माने ऩयीषा चार ूअवताॊना 
ऩयीषाथीचा एकभेकाॊळी कोणत्माशी प्रकाये वॊऩकत  याशणाय नाशी, माफद्दर दषता घ्माली. जय एखादा ऩयीषाथी नक्कर कयीत 
अवल्माचे रषात अल्माव त्माव तात्काऱ प्रशतफॊध कयाला ल ऩयीषाथीजलऱ वाऩडरेल्मा गसन्शाऩाि वादशत्मावश मा वॊफॊधीचा रेखी 
अशलार कंद्रप्रभसख ल कंद्रशनयीषक माॊच्मा शनलेदनावश ऩसढीरप्रभाणे वलद्याऩीठाकडे ऩाठलाला:- 
क) गसन्शाऩाि वादशत्म ऩयीषाथीजलऱ वाऩडल्माचे ऩयीषेचा वलऴम, ददनाॊक ल लेऱ इत्मादी तऩळीरावश रेखी शनलेदन 

ऩयीषाथीकडून घ्माले ल त्माव वशी कयण्माव वाॊगाले. मा शनलेदनालय ळेजायच्मा दोन ऩयीषार्थ्मांच्मा वाषीदाय म्शणून वह्या 
घ्माव्मात. मा शनलेदनालय कंद्रशनयीषक ल कशनष्ठ ऩमतलेषक माॊनी अशबप्रामावश स्लाषयी कयाली. 

ख) ऩयीषाथीने अवे शनलेदन देण्माव नकाय ददल्माव नकायाचा उल्रेख करून कंद्रप्रभसख ल कंद्रशनयीषकाॊनी स्लत्च अशलार 
तमाय कयाला ल स्लाषयी कयाली आषण मा अशलारालय त्मा ऩयीषाथीच्मा ळेजायच्मा दोन ऩयीषाथंकडून वाषीदाय म्शणून 
वशमा घ्माव्मात. वाषीदाय म्शणून ऩयीषाथंच्मा वशमा ऩयीषेची लेऱ वॊऩल्मानॊतय घ्माव्मात, जेणेकरून ऩयीषाथीचा 
काराऩव्मम शोणाय नाशी. 

ग) वदय शनलेदन ल गसन्शाऩाि वादशत्माचा भोशयफॊद शरपापा तमाय करुन वलद्याऩीठाकडे ऩाठलाला. 
१४.७ प्रलेळऩिाची ऩाकीिे ल अन्म शचठ्ठमाचऩािमाॊलय ऩयीषाथीने उत्तये शरशून त्माचा गैयलाऩय करू नमे, मावाठी अळी ऩाकीिे ला 

शचठ्ठमाचऩािमा ऩयीषाथंजलऱ नाशीत माची ऩयीषा वसरू शोण्माऩूलीच खािी कयाली. तळा त्मा वाऩडल्माव कंद्रशनयीषकाॊनी 
ताब्मात घेऊन वॊफॊधीत लयीष्ठ ऩमतलेषकाॊवभष नष्ट कयाव्मात. त्माव्मशतयीक्त ऩयीषाथंनी अन्म कोठेशी कच्चे काभ केल्माव ती 
नक्कर वभजण्मात माली ल कायलाई कयाली. ऩमतलेषक दकॊ ला कंद्रशनयीषक माॊच्मा दढराईचा गैयपामदा घेऊन एखाद्या ऩयीषाथीने 
गैयप्रकायाने उत्तयऩविका शरदशरी अवे जय ऩयीषा वॊऩल्मानॊतय वलद्याऩीठाच्मा शनदळतनाव आरे तय वॊफॊशधत ऩमतलेषक आषण 
कंद्रशनयीषक माॊच्मावलरूध्द मोग्म ती कामतलाशी कयण्मात मेईर. माची वलत ऩमतलेषक आषण कंद्रशनयीषक माॊनी नंद घ्माली. 

१४.८ मा ऩयीषाॊभध्मे गैयप्रकाय कयणार् मा वभाजकॊ िकाना प्रशतफॊध कयण्मावाठी "भशायाष्ड वप्रव्शंळन ऑप भारप्रॎषक्िवेव अॎि मसशनव्शशवतिी, 
फोडत अॉड अदय स्ऩेशवपाईड एक्झाशभनेळन्व अॎक्ि, १९८२" नसवाय वदय उभेदलाय कायलाईव प्राप्त ठयेर (ऩान क्र.२५ ऩशा). 

१४.९ एखादा ऩयीषाथी कशनष्ठ ऩमतलेषक, कंद्रशनयीषक माॊच्माळी शसज्जत घारत अवेर आषण ऩयीषाथीच्मा उऩद्रलाभसऱे ऩयीषेचे काभकाज 
वसयऱीतऩणे ऩाय ऩडणे ळक्म नवल्माव ऩमतलेषकाने त्मा ऩयीषाथीच्मा प्रश्नऩसषस्तका ल उत्तयऩविका ताब्मात घेऊन त्माव 
ऩयीषाकषाफाशेय काढाले. त्माफद्दर त्मा ऩयीषाथीकडून रेखी शनलेदन घेऊन, त्माची स्लाषयी घ्माली ल नाल ऩत्ता शरशून घ्माला. 

१५. नक्कर (कॉऩी) प्रकयण ऩोशरवाॊकडे वसऩूदत कयण्माऩूलीची कामतलाशी 
१५.१ ऩयीषेत गैयप्रकाय कयण्मार् मा ऩयीषाथंचे रेखी शनलेदन घेणे (नभसना क्र.८ ल ९). 
१५.२ ऩयीषाथीने गसन्शा कफरू अगय नाकफूर केरा तयी ऩयीषाथीच्मा ळेजायी/भागे/ऩसढे फवरेल्मा दोन ऩयीषाथंची शनलेदने घ्मालीत ल 

शी शनलेदने ऩयीषेची लेऱ वॊऩल्मानॊतय घ्मालीत म्शणजे ऩयीषाथंचे नसकवान शोणाय नाशी. शनलेदनाॊलय ऩयीषाथंच्मा, कशनष्ठ 
ऩमतलेषकाॊच्मा, कंद्रशनयीषकाॊच्मा वशमा तायखेशनळी लेऱेवश अवाव्मात. 

१५.३ वॊफॊधीत ऩयीषाकषातीर कशनष्ठ ऩमतलेषकाॊचे अशलार ऩयीषाथंच्मा प्रकयणावोफत जोडालेत (नभसना क्र.१०). 
१५.४ ऩयीषाथीने नक्कर केरेरे वादशत्म ल इतय ऩसयाला मालय ऩयीषाथीची स्लाषयी घ्माली. तवेच कशनष्ठ ऩमतलेषक, कंद्रप्रभसख ल 

कंद्रशनयीषक माॊनाशी त्मालय स्लाषयी कयाली. 
१५.५ तोतमा ऩयीषाथीच्मा प्रकयणात लयीर वलत कामतलाशी झाल्मालय ऩयीषाथीरा ऩोरीवाॊच्मा ताब्मात द्याले (नभसना क्र.११ ऩशाला). 
१५.६ अळा तोतमा ऩयीषाथीच्मा उत्तयऩविका, ऩसयलण्मा, शॉरशतदकिावश वलत कागदऩिे कशनष्ठ ऩमतलेषक ल कंद्रशनयीषक माॊच्मा 

अशलारावश वलद्याऩीठाकडे त्लयीत ऩाठलालेत (नभसने ऩान क्र.१०). 
ऩयीषा शनमॊिक 
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1. Duties and Responsibilities of Centre Incharge 
1.1. Before taking into possession sealed packets of the question papers, please ensure that the same 

belongs only to your Centre as per statement provided. 

1.2. Take possession of question papers and answerbooks from University Representative; keep the same 

in 'safe-custody' until handing-over the said material to the Sr. Supervisor and keep account thereof 

meticulously. 

1.3. Carefully count boxes of question papers as and when the same reach Examination Centre. O.M.R. 

answersheets i.e. Section "A" will be accompanied by M.C.Q. Question Papers. Please ensure that 

Subject Code, Subject, Paper Number, Date and Time commensurate with schedule of examination. 

1.4. While taking into possession sealed packets, please ensure that the same are neatly sealed from all the 

sides and furnish certificate in this regard in prescribed format. 

1.5. Ensure that total number of sealed packets tallies with total number of the same shown in statement 

provided alongwith the said packets. 

1.6. Tally Subject Code, Subject, Paper Number, Date, Time and Total Number of Papers Printed on 

sealed envelope with the statement. 

1.7. University vehicles will reach Examination Centre as far as possible during daytime (carrying 

examination related material from University to Examination Centre or carrying written answerbooks 

from Examination Centre to the University). However, there is a possibility of vehicle reaching late in 

evening. Under such circumstances, accept or deliver such material up to 10 p.m. in nighttime. In case 

reaches Examination Centre late in night, arrange for lodging of University Representative and Driver 

and for security of their vehicle. 

1.8. Hand-over statement duly signed by Dean/Principal/Representative to the University Representative 

in lieu of acknowledgement as receipt of packets shown in said statement. In case of any doubt, 

difficulty or suggestion about number of sealed envelopes provided or about contents on the said 

envelops, write separately on piece of paper in this regard and do not write on the statement. Also 

after taking into possession of sealed packets of question papers, confirm number of candidates 

mentioned in the statement tallies with number of question papers provided (This exercise may be 

done after visit of the University Representative to the Centre is over). If not, intimate the same 

immediately to the University by way of telephone/fax, so as to sort out shortfall of question papers 

by providing additional question papers, if available. In case the same are not available, instructions 

about taking out photocopies of the same will be given immediately by the University. 

1.9. In case of shortage of question papers, there is a permission to take out photocopies thereof. Bill of 

the said work, if submitted within a period of one month of completion of examination, will be 

admitted for payment. Please attach photocopy of question paper to bill. Also, furnish statistical data 

of number of candidates at Examination Centre and number of question papers provided by the 

University. 

1.10. In case schedule of examination is changed due to unavoidable circumstances, please verity fresh 

dates and time of examination is/are in conformity with revised schedule. Further, in case revised 

dates and time is/are not amended, distribute question papers after making change in accordance with 

revised schedule and announce the change in schedule prior to commencement of examination in 

examination hall. 

1.11. In order to avoid malpractices during examination period, make appointment of an efficient and alert 

Sr. Supervisor; and Jr. Supervisors as per chart of seating arrangement. 

1.12. In case mistake occurs due to distribution of wrong question paper which is not as per schedule 

through oversight, full responsibility lies with Centre Incharge and Centre Observer. Please get 

doubts, if any, cleared from the University and act as per instructions of the University. However, 

ultimate responsibilities will lie with Centre Incharge and Centre Observer. 

1.13. One day prior to commencement of examination period, arrange a meeting of all the concerned 

officers and staff; and send "Report of First Day Meeting" immediately on the same day (see 

Specimen No.12) by fax or email (mentioned on front-page). Please ensure attendance of Centre 

Observer at a time of meeting.  Discuss the following items pertaining to Conduct of Examination:- 

a) Remain alert to avoid malpractices during examinations. 

b) Give detailed idea about the duties and responsibilities to Sr. Supervisors and Jr. Supervisors (See 

Clause-5 and 6). 

c) Emphasize that cooperation and responsibilities of all concerned are important to conduct 

examination smoothly. 

d) Concerned officers and staff must remain present in office at least one hour before 

commencement of examination. 

e) In view of peculiar nature of O.M.R. answersheet i.e. Section "A" answersheet and its scanning 

process, give proper guidance about the same. 



 Conduct of Examination [15] 

  preexam@muhsnashik.com xv/27/09/2010 10:01 Maharashtra University of Health Sciences, Nashik     

f) On O.M.R. answersheet i.e. Section "A" answersheet, there are various columns like Seat 

Number, Question Booklet Version, Candidate's Signature, Invigilator's Signature, Date, etc. The 

said columns should be filled up by blue/black ball pen. Time of 15 minute should be allotted for 

this work. 

g) Collect answersheets of Section "A" alongwith question papers after half an hour. Before five 

minutes of collection of these answersheets, distribute answerbooks of Section "B/C" among 

candidates. At this time, Jr. Supervisor should take precaution to avoid difficulty to any candidate 

during solving answers of Section "A". 

1.14.  Ensure that total number of rooms which are available in conformity with number of candidates. Also 

verify that seating arrangement is satisfactory (e.g. Light, Fans, Water, etc.). It is also to be ensured 

that one independent room with requisite cupboard is available to keep confidential material and 

examination stationery therein. Please see that tube lights and fans are in working conditions in each 

examination block/hall. In case tube lights and fans in room are not functioning, get the same repaired 

immediately and take precaution about their uninterrupted functioning throughout Examination 

period. Toilets should be cleaned every day. Arrangement should be made to conduct examination 

smoothly. 

1.15. In case Gents/Ladies police constables are required during examination period, please send a letter to 

that effect to District Police Superintendent ten days prior to commencement of examination 

otherwise appoint college security guards. 

1.16. Send a letter to the local officer of the M.S.E.B. requesting therein to keep electricity supply without 

any interruption. 

1.17. It is necessary to seal cupboard containing question papers and answerbooks meticulously so as to 

maintain confidentiality of examination. The cupboard must be sealed every time after obtaining 

signatures of Centre Incharge, Chairman of Internal Vigilance Squad and Centre Observer thereon. 

1.18. Distribution of examination related material i.e. stationery, question papers and answerbooks among 

the supervisors must be done within suitable period. 

1.19. After completion of every examination, all the Sections (A+B/C) must be kept in sealed cloth envelop 

facultywise/subjectwise/paperwise. The same may be kept in strong room. The said answerbooks 

must be handed-over to Representative of the University after obtaining due acknowledgment. 

Bundles of answerbooks must be classified neatly facultywise/subjectwise/paperwise. The following 

contents must be written on each bundle of answerbooks:- 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Exam Centre Name  

Course and Year  

Date  

Time  

Subject  

Paper Number  

Section (A+B/C)  

Total Number of Answerbooks  

 

 

Signature of Centre Observer    Signature of Centre Incharge 

       and Seal of Examination Centre 
 

1.20. Prepare list of used and unused material showing number against each of them and keep the said 

material in separate box. The following matter may be written on the box:- 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Unused Materials 

Total number of Unused Question Papers and Answerbooks of Section "A"  

Total number of Unused Question Papers and Answerbooks of Section 

"B/C" 

(Please see Specimen No.7) 

 

 

1.21. Please peruse Clause No.13 regarding Personalized Bar-coding. 
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2. Officers/Staff for Conduct Examinations 
2.1 Appointment of Centre Observer, Centre Incharge and Internal Vigilant Squad Chairman on 

Examination Centre are made by the University. 

2.2 Appointment of other staff viz. Sr. Supervisor, Jr. Supervisor, Clerk, Peon, Waterman, Sweeper and 

Watchman are to be made by Centre Incharge in accordance with Notification No.05/2008 (see Page 

No.45). 

2.3 It is necessary to entrust work of Jr. Supervisor to teaching staff only. In case there is shortage 

of teachers, it is necessary to obtain prior permission of the University to appoint non-teaching 

staff of the college. Appointment of a particular Jr. Supervisor should not be made when there 

is an examination of a particular subject schedule to be held and that same subject the 

concerned Jr. Supervisor teaches in the college/centre. 

2.4 It is necessary to convene meeting of Jr. Supervisors one day prior to commencement of 

examinations. 

2.5 Chart (see Specimen No.1) showing blockwise appointment of Jr. Supervisor must be sent to the 

University within seven days of completion of examinations. 

3. Seating Arrangement at Examination Centres 
3.1  As per ratio one bench: one candidate, please verify total number of students to be accommodated in 

each room. While selecting rooms, please select those rooms which can accommodate at least 30 

candidates. In case such types of rooms are not available, big halls can be used for the purpose. 

However in such case, arrange one block consisting of 30 candidates. As per the capacity of space, 

there should be 5 lines of 6 benches or 3 lines of 10 benches or 2 lines of 15 benches. Also prior to 

writing numbers on benches, rooms should be cleaned and benches should be cleaned firstly with dry 

piece of cloth and then with wet piece of cloth. There should not be any type of writings on walls and 

on benches. 

3.2 Daily seating arrangement as per 30 candidates per block should be done as per seat summary in 

accordance with Subject, Date and Time. 

3.3 Keeping in view Section "A", numbers should be written on benches with particular system. For 

example, suppose there is a 1 line of 10 benches, then setting arrangement should be made as detailed 

below:- 

1 11 21 

2 12 22 

3 13 23 

4 14 24 

5 15 25 

6 16 26 

7 17 27 

8 18 28 

9 19 29 

10 20 30 

3.4 It is necessary to display following information in each block/room regarding seating arrangement:- 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Exam Centre Name  

Block/Room No.  

Course and Year  

Date  

Time  

Subject  

Paper Number  

Seat Number From   to  (Total Candidates:           ) 

Total Candidates  

Total Present Candidates: ___________   Total Absent Candidates: ___________ 

3.5 Keeping in view number of candidates to be accommodated in different rooms in chronological order, 

prepare a chart of whole seating arrangement for all examination days and for all sessions. 

3.6 Clerks appointed for seating arrangement should be instructed to write seat numbers on benches with 

the chalks, as per chart of seating arrangement. Please ensure that there should be sufficient space left 

in between two candidates so as to prevent them from resorting to copying. 
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3.7 On every evening, one day prior to examination day, seat number of candidates should be written on 

benches with the wet chalks. After writing seat numbers, permission to enter in such room should not 

be granted without prior permission of Centre Incharge and Centre Observer. 

3.8 Information about total summary of seating arrangement should be displayed on black-board. The 

said black-board should be placed near the entrance gate of the college one hour prior to 

commencement of examination. Also instruction poster about malpractices and punishment should be 

displayed near blackboard and also near entrance of each room. 

4. Duties and Responsibilities during Examination Period 
4.1  All the peons should report for duty one and half hour prior to commencement of examination and 

should complete the cleaning work. 

4.2  Work of opening of rooms should be done in presence of Centre Incharge and Centre Observer. 

4.3  Sr. Supervisor, Jr. Supervisors and Clerks should remain present at Examination Centre one hour prior 

to commencement of examination. 

4.4  Rubber stamp of Examination Centre should not be affixed on any part of answerbook. 

4.5  Blank answerbooks, J.S.R etc. should be kept ready in order to hand-over the same to each supervisor 

roomwise. Precaution should be taken while handling answerbooks. The same should not be folded 

and also same should not get spoilt by means of water/dust/sweating. Instructions in this regard 

should be given to Jr. Supervisors and other staff members. 

4.6  After ensuring Subject Code, Subject, Date and Time in conformity with schedule of examination, the 

packets containing question papers should be opened 15 minutes prior to commencement of 

examination. Prior to opening of these packets, all the columns should be filled in legible handwriting 

and duly signed. Also it is necessary to obtain signatures of Centre Incharge, Centre Observer, two 

Examinees; Police Constable (if any) and Internal Vigilance Squad Chairman so as to confirm packets 

are sealed. 

4.7  Jr. Supervisor should take with him packets of answerbooks and J.S.R. to examination blocks half an 

hour prior to commencement of examination. 

4.8  Packets of question papers should be kept ready blockwise and also in accordance with number of 

students accommodated in one block and the same will be handed-over by Sr. Supervisor to Jr. 

Supervisor 5 minutes prior to commencement of examination. 

4.9  Time Table for Ringing Bell 

Bell Details Morning Session Evening Section 

First Entry for Examinees into Examination hall 9.40 2.10 

Second Distribution of Question Papers & Answersheets of 

Section "A" 

9.55 2.25 

Third Solving of Question Paper of Section "A" 10.00 2.30 

Fourth Collection of Answersheets of Section "A" 10.30 3.00 

Fifth Ten minutes before scheduled end timing 12.50 5.20 

Sixth Time is over and stop writing 1.00 5.30 

Note: 1. Morning Session- 9.40 to 9.55: Announcement about important instructions in respect of Section 

"A" answersheet. 

 2. Evening Session- 2.10 to 2.25: Announcement about important instructions in respect of Section 

"A" answersheet. 

5. Duties and Responsibilities of Sr. Supervisor 
5.1  Centre Incharge should appoint efficient and alert Sr. Supervisor in order to avoid any type of 

malpractices. The Sr. Supervisor should brief Jr. Supervisors about the measures and instructions to 

avoid malpractices during the examination by the examinees. Also, Sr. Supervisor should announce 

following instructions in Examination Block/Hall prior to commencement of examination:- 
 Candidates should not keep examination related materials either in examination block/room or with 

himself/herself. 

 Except drawing diagram related with the subject in answerbook, color pencil and color inks should not be used 

elsewhere. 

 Seat number should not be written anywhere on answerbook. 

 Do not make any objectionable sign/s on answerbook and also any type of objectionable writing which does not 

pertain to the subject (viz. "Shri" or names of Gods/Goddess, etc.) should not be written on answerbooks. 

 Signs, Circle, Squares, etc. should not be made around any answer. 

 Such types of instructions are also mentioned on answerbook. In case of violation of these rules, action will be 

taken against said candidate under unfair-mean activity.  All candidates should be apprised about the same. 

5.2  There will be two packets, one of question papers and another of answerbooks with Sr. Supervisor; 

out of which, packet of answerbook is to be handed-over to Jr. Supervisor who will carry the same to 

his / her respective block. 
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5.3  Five minutes prior to commencement of examination, Sr. Supervisor should hand-over question 

papers equivalent to number of the candidates to Jr. Supervisors and request Jr. Supervisors to keep 

themselves ready for distribution of question papers to the candidates. Thereafter, Jr. Supervisors 

should make following announcements in front of candidates:- 
 Now question paper of Section "A" will be provided to candidates. After receipt of question paper, kindly check 

pages inserted therein. Question Papers which are torn out or Pageless or without printed matter, should be 

replaced immediately prior to writing of answerbook. Complaints regarding such type of question papers will 

not be entertained after completion of examination. Thereafter, candidates should write their respective seat 

numbers in prescribed place of front page. Candidates should read all the instructions printed on front page of 

answerbook. They should start solving question papers only after ringing of bell. 

 While solving MCQ, instructions must be followed meticulously, e.g. while solving M.C.Q., black or blue ink 

should be used. Whitener should not be used. Once empty circle of option is darkened, don't erase it out with 

help of blade or eraser. If it happens like that, marks will not be allotted. 

5.4  If it is felt necessary to provide another question paper, due to printing mistake or unavoidable 

circumstances and if candidate has written question paper number on answerbooks, in such case such 

type of defective question paper and answerbook be treated as cancelled and he/she may be provided 

fresh answerbook and question paper. In case candidate has been provided another answerbook, then 

please obtain candidate's remarks on same answerbook with his signature thereon. Also, Jr. 

Supervisor shall put his remarks on the same answerbook with his signature thereon. Cancelled 

answerbook and defective question paper should be sent to the University in the separate packet. 

Answerbook should not be changed in case candidate has returned in wrong manner. In spite, he / she 

should be requested to give correct information in the concerned blocks. 

5.5 Please peruse Clause No. 13 regarding Personalized Bar-coding. 

6. Duties and Responsibilities of Jr. Supervisor 
6.1  Jr. Supervisor should be physically present full time at Examination Centre. Under any circumstances 

Jr. Supervisor will not leave Examination Centre. All the personal belongings (electronic items, 

calculator, mobile, written and printed papers, etc.) must be kept outside the examination hall and 

prior to solving of question papers by candidates. The candidates should be checked, if needed. 

During course of examination period, please check that candidates are not conversing with each other, 

no exchange of papers, no contact with outside person or any type of occurrence of malpractices. 

6.2  Jr. Supervisor should ascertain hall ticket with candidate at the time of each paper. 

6.3  Jr. Supervisor should remain present at the Examination Centre one hour prior to commencement and 

get apprised with information from Centre Incharge & Centre Observer. All the concerned should set 

wrist watches in accordance with wrist watch of Centre Incharge. 

6.4  Jr. Supervisor should take in his / her possession seat summary, blank answerbooks, blank J.S.R.s and 

tally the same with seating arrangement at his / her respective class. 

6.5  After ringing of first bell for candidates, answerbooks and seat summary should be taken to allotted 

block/room. 

6.6  Jr. Supervisor should take possession of question papers duly counted and keep themselves ready for 

distribution among candidates. 

6.7  Jr. Supervisor should ensure that candidates have occupied their respective seats according to their 

seat numbers, photos on Hall Tickets belong to them. Jr. Supervisor will also give necessary 

instructions in this regard. 

6.8  After distribution of Section "A" of question paper among candidate, Jr. Supervisor should ensure that 

seat number is written properly on question paper. Also Jr. Supervisor should ensure that all 

information is filled up at prescribed place and as per prescribed procedure. Jr. Supervisor should put 

his/her signature on answersheets and Section "A" of question paper. He/she should put full signature 

on Section "A" and question paper. Jr. Supervisor should note in his/her report the Serial Numbers of 

Answerbooks of candidates. 

6.9  Separate answersheet must be provided for Section "A" and that must be withdrawn after 30 minutes. 

Five minutes before collection of answersheets of Section "A", Jr. Supervisor will distribute question 

paper of Section "B/C". At this time, Jr. Supervisor should take precaution that candidates are not 

disturbed while solving Section "A". 

6.10 Instructions should be given to candidate during last period 10 minutes to draw slanting lines on the 

blank papers of Section "B/C" and also get the same done from them. 

6.11 In case candidates have not drawn slanting lines as aforesaid, Jr. Supervisor should do the same 

himself/herself and then hand-over the answerbooks to Centre Observer. 

6.12  Those candidates who are absent, absentee of such candidates must be noted in Junior Supervisor 

Report and after noting down seat numbers of absent and present candidates, Jr. Supervisor will put 

his / her signature in Junior Supervisor Report. 
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6.13  During examination period, candidate should not be allowed to leave Examination Centre under any 

circumstances. Also during examination period, no person or officer except officers appointed by the 

University, Members of Flying Squad and Internal Vigilance Squad Chairman, will be allowed to 

enter into Examination Centre. 

6.14  Jr. Supervisor should make announcement before the candidates and take action accordingly:- 
Announcement No. 1 : Bell will ring when time of solving Section "A" will be over. At the time, it is necessary for all 

candidates to hand-over question papers and answersheet. After distribution of answerbook of Section "B/C", please 

check preprinted information pertaining to candidate i.e. Seat Number, Faculty, Subject, Date, etc. is correct or not. And, 

then only write answers of Section "B/C" in answerbook. If not done like this, concerned answers will not be assessed. 

Announcement No. 2 : There will be warning bell 10 minutes prior to prescribed time limit for Section "B/C"; candidate 

should ensure that he / she has put signature in the prescribed space on the front page of answerbook. Slanting lines 

should be drawn on blank pages of answerbook. 

Announcement No. 3 : Candidate should not put any type of sign of revealing identity. Information regarding "Revealing 

of Identity" is printed on Section "B/C" answerbook under Clause 4. 

Announcement No. 4 : After completion of examination period and ringing of bell, announcement may be made to all 

candidates to hand-over their respective answerbooks to me and no candidate shall leave his seat unless and until my 

collection and counting of answerbook is over. 

6.15  It is necessary for Jr. Supervisor to have a watch showing accurate timing. Bell will be rung at the 

time of examination as per schedule. In case it is not possible for any supervisor to start examination 

as per schedule, then time will be allotted to solve question paper as per schedule from actual 

commencement of examination. Precaution will be taken in this regard. However, it has to be done 

due to unavoidable circumstances. Centre Incharge / Centre Observer should be informed 

immediately. Also the University should be informed immediately in this regard. 

6.16  In case any candidate has written answerbook by resorting to malpractices by taking disadvantage of 

laxity of Supervisor or Centre Observer and same has come to the notice of the University after 

completion of the Examination, suitable action will be taken against the concerned Supervisor and 

Centre Observer. 

6.17 Please peruse Clause 13 regarding Personalized Bar-coding. 

7. Special Instructions 
7.1 If any Candidate has written seat number of other candidate on answerbook of Section "A" 

inadvertently, he/she may be allowed to finish answerbook and thereafter, suitable rectification may 

be done on the said answerbook. Report in this regard may be sent to the University in a separate 

envelop. 

7.2 Subject of any other candidate may not have been included in a seat summary due to an oversight and 

that at the said subject has been shown on his hall-ticket, he/she may be allowed to appear for 

examination and report may be sent to the University accordingly. 

7.3 Evaluation of Section "A" is done on computer by using OMR technology through scanning. 

Therefore, the same should not be mishandled. While handling the said answersheets, extra precaution 

has to be taken before and after solving M.C.Q.; special instruction in this regard may be given. 

7.4 Answersheet of Section "A" is of different nature. In order to fill up requisite information therein, Jr. 

Supervisors are supposed to guide candidates properly. As per rules, candidates may be instructed to 

write their Seat Number, Question Booklet Version Number, etc. on answersheet. 

7.5 Jr. Supervisor must instruct students about checking preprinted data of Section "B/C" answerbook. 

8. Duties and Responsibilities of Centre Observers 
8.1  Before opening packet containing question papers, Date, Time and Paper Number should be checked 

as per schedule. 

8.2  Sometimes there may be printing mistake or paper setters’ mistake in question papers, the candidates 

may be instructed to solve question papers in its original forms. Candidate may send his/her say as per 

Notification No.10/2004 dated 23/10/2004 to the University within seven days of completion of the 

paper through Dean/Principal by fax and speed-post. 

8.3  During Examination period, it may be ensured that all the Jr. Supervisors are performing their duties 

efficiently. In case any supervisor is neglecting duties of supervision purposefully, report should be 

sent to the University in this regard. 

8.4  If it is not possible to provide another question paper due to printing mistake or due to any other 

unavoidable circumstances and if candidate had put question paper serial number, the question paper 

and answerbook of candidate may be cancelled. He/she may be provided new question paper and new 

answerbook. In another answerbook, remarks and signature of candidate must be obtained and 

thereafter, Jr. Supervisor may offer his remark in the matter of change of answerbook with his counter 

signature on report. Thereafter, cancelled answerbook and defective question paper will be put in 

sealed packet and sent to the University alongwith detailed report. If information furnished by 

candidate is found wrong, answerbook under such circumstances may not be changed; instead, proper 

information may be given on concerned block. 
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8.5 Centre Observer should check the record of Internal Assessment of specified colleges as 

communicated by the University and sent a report to the University accordingly (see Specimen-3). 

Checking of Internal Assessment may be done during holiday which occurs after every two papers. 

TA will be paid by the University for the purpose. The said TA and Remuneration for checking of 

Internal Assessment Record will be paid to Centre Observer by Theory Examination Centre where 

original appointment is made.  Rate of remuneration for checking Internal Assessment Record will be 

as prescribed by the University. 

8.6  In order to maintain confidentiality of Examination, it is necessary for Centre Incharge and Centre 

Observer to do the work of sealing of cupboard containing confidential material and must be done 

each and every time after opening. It is necessary to obtain signature of Centre Incharge, Centre 

Observer and Internal Vigilance Squad Chairman thereon alongwith date and time. 

8.7  When time for answerbook writing is over, answerbooks must be packed in cloth envelop facultywise 

/ subjectwise / paperwise and seal the same immediately 

8.8  Lock-room specially reserved for examination materials should be near to examination hall. As far as 

possible, the said room should have only one door. Room should be independent and secured. It 

should not have been attached to another room by means of door. There should be strong and safe 

cupboard for keeping examination material therein. It is necessary to keep the said cupboard sealed. 

8.9  Due any injury or illness if any, candidate may not be able to write answerbook with his/her hand.  In 

such cases if the candidate applies for assistance of a writer, the Centre Incharge may provide the 

same with prior permission of the University. However before doing so, it is necessary to ensure two 

things viz. - (i) disability of candidate is genuine and contemporary & (ii) writer is not student of same 

faculty of candidate. 

8.10  Photocopies on Hall Ticket and Identity Card should be one and same. Dean/Principal will put his 

signature half on photo and remaining half outside the photo. Photograph should be latest. 

8.11  In case of interruption during examination due to some unforeseen event, that lapsed time may be 

extended to student with prior permission of the University. 

8.12  It should be ensured that Jr. Supervisors distribute question paper promptly without wastage of time. 

8.13  While taking possession of written answerbooks, it should be ensured that the Jr. Supervisor has 

drawn slanting line on blank paper; if not done, the same will get done from Jr. Supervisors. 

8.14  Keep ready packets of question papers blockwise and as per number of candidates in block; and so as 

to hand-over the same to the Jr. Supervisor which may be confirmed. 

8.15  In case candidate resorts to malpractices by taking disadvantage of laxity of Jr. Supervisor or Centre 

Observer and if the same come to the notice of the University after examination is over, then the 

suitable action will be taken against the concerned Jr. Supervisor and Centre Observer. 

8.16 Please peruse Clause No.13 regarding Personalized Bar-coding. 

8.17  While appointing Jr. Supervisor blockwise, precaution should be taken that the Jr. Supervisor should 

not be appointed if it is found that said Jr. Supervisor teaches the same subject of which examination 

is held on that day. 

9. Instruction to be given to candidates by Centre Observer 
9.1  Care should be taken that answerbooks of Section "A" and Section "B/ C" are not spoiled/folded and 

that the same are not damaged due to water, sweating or dust. 

9.2 On OMR answersheets i.e. Section "A" answersheet, there are columns of Seat Number, Question 

Booklet Version, Candidate's Signature, Invigilator's Signature, Date etc. It should be filled up with 

blue/black ball pen. For this work, it takes 15 minutes. After distribution of question booklet version, 

these should be filled in proper column immediately. 

9.3 Exact 5 minutes prior to commencement of examination, question paper of Section "A" will be placed 

on benches. It is necessary to place question paper on benches according to serial numbers even 

if particular candidate is absent. 
9.4  Student should write question booklet version on answerbook of Section "A" and on question paper; 

he/she should write seat number and answerbook number. 

9.5  It takes time of 5 minutes for the above work. While solving MCQ, firstly read the instructions and 

then implement the same meticulously e.g. While solving MCQ, use blue/black ink. Whitener should 

not be used. Once empty circle of option is darkened, don't erase the same with help of blade or 

eraser. Even if it is done, marks will not be allotted. 

9.6 At the time of commencement of examination as per schedule, start writing answerbook of Section 

"A". Fill up the concerned empty circles printed on answerbooks by blue/black ball pen. 
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9.7  Time of Section "A" will over after half an hour right from the commencement of examination and 

thereafter, start writing answerbooks of Section "B/C". 

9.8  It is necessary for Centre Observer to communicate details of the arrival at Examination Centre to 

Centre Incharge. 

9.9 Centre Observer should submit his detailed report (as per Specimen No.2) about the Examination 

Centre to the University and to the Centre Incharge; within 7 days of completion of examination by 

Speed Post Acknowledgment Due. 

9.10 Consolidated report of checking of Internal Assessment Record for all the subjects and all the courses 

should be given as per Specimen No.3.  In case any observation or malpractices are noticed in this 

regard, separate report thereof should be sent. 

10. Joint Duties and Responsibilities of Centre Incharge & Centre Observer 
10.1 Fifteen minutes prior to commencement of examination, sealed packets of question paper may be 

opened after verifying Subject Code, Subject, Paper Number, Date, Time, etc. with schedule of 

examination; and after obtaining signatures of Centre Incharge, Centre Observer, Two candidates, 

Police constable (if available) and Chairman of Internal Vigilance Squad on the packet. 

10.2 In case of loss of Hall Ticket / Identity Card, the concerned candidate may be allowed to appear for 

examination by Centre Incharge / Centre Observer after identification and confirmation of the said 

candidate. 

10.3 In case supervisors have any doubts, the same may be clarified by Centre Incharge / Centre Observer. 

10.4 During course of examinations no person or officer is allowed to enter to examination hall, except 

Flying Squads and officer/staff appointed for examination related duties. 

10.5 In order to maintain confidentiality of Examination, it is necessary for Centre Incharge and Centre 

Observer to do the work of sealing of cupboard containing confidential material, meticulously. For 

sealing cupboard, it is necessary to obtain signature of Centre Incharge, Centre Observer and Internal 

Vigilance Squad Chairman thereon alongwith Date and Time. 

10.6 On every evening one day prior to examination, seat number of candidates must be written by wet 

chalk in each room. After doing this, without permission of Centre Incharge & Centre Observer, 

nobody should be allowed to enter into these rooms till commencement of examination on next day. 

10.7 It is important to note that candidates are not allowed to take question papers and answerbooks 

provided out of the examination hall; at the same time, candidate is not allowed to take help from 

outside examination hall. In case there is laxity or mistake in this regard, the University will take 

serious cognizance about the same. 

10.8 In case mistake occurs due to distribution of wrong question paper which is not as per schedule 

through oversight, full responsibility lies with Centre Incharge and Centre Observer. Please get 

cleared doubts, if any from the University and act as per instructions of the University. However, 

ultimate responsibilities will rest with Centre Incharge and Centre Observers. 

10.9 After completion of every examination, all the Sections (A+B/C) must be kept in sealed cloth envelop 

facultywise / subjectwise / paperwise. The same may be kept in strong room. The said answerbooks 

must be handed-over to Representative of the University after obtaining due acknowledgment. 

Bundles of answerbooks must be classified neatly facultywise / subjectwise / paperwise. Following 

matter must be written on each bundle:- 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Exam Centre Name  

Course and Year  

Date  

Time  

Subject  

Paper Number  

Section (A+B/C)  

Total Number of Answerbooks  

 

 

Signature of Centre Observer    Signature of Centre Incharge 

       and Seal of Examination Centre 
10.10 After every session, answersheets to be sent to the University should be divided into Section "A" & 

Section "B /C" everyday as per Specimen No.4 in two copies out of which original should be sent to 

the University and keep another copy for Examination Centre. 
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10.11 Candidate should not put any sign as revealing of identity on answerbook. For more information on 

"Revealing of Identity", please refer Clause 4 printed on answerbook of Section "B/C". 

10.12  In Case any candidate commits malpractices, information in this regard should be sent to the 

University in the prescribed specimen (see Clause 14 & 15) in sealed packet with relevant documents. 

11. Stationery of Examination 
Answerbooks and all other requisite forms (J.S.R., Remuneration Form, T.A./D.A. Form, Tracing Paper, 

Reperterisation Sheet, Subjectwise Summary, Yearwise Students List, Hall Tickets) will be sent to the 

Examination Centre by the University. 

12. Submission of Statement of Expenditure 
12.1 Advance provided for conduct of examination includes miscellaneous expenditure also. 

Miscellaneous expenditure includes expenditure on seal, threads, cloths, candles, etc. Only one 

"stamp receipt" may be prepared for all miscellaneous expenditure. No expenditure will be approved 

except mentioned above for the purpose. 

12.2 Payment of dues may be made to the persons involved in examination immediately on next day and 

obtain signature of Centre Observer on statement of account. At the same time, whole expenditure 

should be get audited within one month and submit the same to the University. 

12.3 Centre Observers had been allowed to travel once during examination period from his home town to 

Examination Centre and back. He will be paid traveling allowance only once. 

12.4 Special Instruction: The University will not admit any expenditure other than expenditure incurred on 

the items not included in the Notification. Responsibility in this regard will fully lie with Examination 

Centre. 

13. Special Instructions regarding Personalised Bar-coding 
The University has implemented Personalised Bar-coding system in respect of Section 'B/C' 

answerbooks. 

13.1 Centre Incharge, Centre Observer and Sr. Supervisor should prepare a chart showing therein room 

number and seat number and accordingly hand-over answerbooks to Jr. Supervisors as per schedule. 

Jr. Supervisor should check the same with examination schedule. 

13.2 While distributing answerbooks to the candidates, Jr. Supervisors should do this according to seat 

number and according to subject shown in schedule. 

13.3 In this method on first page of answerbook of Section "B/C", the information which to be filled in by 

candidates is preprinted (e.g. Seat Number, Subject, Paper Number, PRN, Date of Examination, etc.) 

13.4 Jr. Supervisors should ensure signature of candidates before putting his/her signature on answerbook. 

13.5 Bar-code numbers are printed at three places on front page of answerbook. During transit or during 

packing, they may get spoilt. Such type of answerbook should not be distributed to the candidates. 

Instead Bar-code printed blank answersheet may be handed-over to the candidates and obtain their 

seat number and other information in their handwriting. 

13.6 Report to be complied by Jr. Supervisor should be as detailed below. 

13.7 Indicate answersheet serial number according to seat number. 

13.8 Following information should be furnished in red ink. 

13.8.1 Answerbook found spoiled/damaged and after distribution of blank (Bar-code 

printed) answerbook. 

13.8.2 After exchange of Section "B/C" answerbook. 

13.8.3 After finding exchange of some answers pertaining to Section "B/C" answerbooks. 

13.8.4 About answerbook pertaining to malpractices. 

13.8.5 In absence of seat number on answerbook. 

13.8.6 In case candidate is found ineligible or remained absent from examination. 

13.8.7 If found ineligible under the MCI Rules. 

13.9 For reference, please see Specimen No.6. 

14. Probable malpractices and expected action on behalf of Centre Incharge & 

Centre Observer at Examination Centre 
14.1 Those candidates who will attempt to do malpractices or found doing malpractices, FIR about 

misconduct of candidate, in the prescribed format may be lodged with the concerned police station on 

the same day. Also Jr. Supervisor must take in his possession answerbook of candidate involved in 

malpractices. In case it is decided to allow such candidate to solve remaining paper, he may be 

allowed to write answers on the same answerbook. 

14.2 Such type of answerbook alongwith other documents (confiscated copy material, statement of 

candidate, Report of Jr. Supervisor/Centre Incharge/Centre Observer) should be sent to the University 

in sealed envelopes. 
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14.3 Writing on clothes or body of candidate, writing on table is found, the same should be got written on 

blank paper and obtain candidate's signature and countersigned by the Centre Incharge and Centre 

Observer. 

14.4 Also, material found during malpractices like pad, scale, handkerchief, calculator, mobile etc. should 

be confiscated and sent to the University. Further necessary action in respect of copy cases caught by 

Flying Squads has to be taken by Centre Incharge and Centre Observer. 

14.5 Centre Incharge should write to police station requesting for police protection if required. In spite of 

communicated in writing, if police protection is not given, the matter should be brought to the notice 

of District Police Superintendent. 

14.6 All type of precaution should be taken at the time of examination at usual. Especially during 

examination, care should be taken to see that there is no contact in between candidates. In case 

candidate is found copying material, the same should be prevented immediately and report alongwith 

statement of Centre Incharge and Centre Observers alongwith material found with candidates should 

be sent to the University. 

A) Written statement should be obtained from candidate containing therein Subject Code, 

Subject, Date, Time of material found with candidate alongwith his/her signature thereon. 

Signature of two candidates must be obtained on statement as witness. Centre Incharge and 

Centre Observer should sign statement alongwith their remarks. 

B) In case candidate refuses to give statement, Centre Incharge and Centre Observer should 

prepare their own report mentioning therein refusal of candidate and sign the same. Signature 

of two candidates should be obtained on report as witness. Signature of two candidates as 

witness may be obtained after time of examination is over so that there will be no wastage of 

time for these candidates (witnesses). 

C) The said statement/report alongwith material should be put in sealed envelope. Centre 

Incharge / Centre Observer should send the same to the University immediately. 

14.7 Packets of Hall Tickets and any other chits should not be misused by candidate for writing answers. It 

must be ensured before start of examination that such packets or chits are not found with candidates; 

if found, the Centre Observer should take the same in his/her possession and destroy before start of 

examination. In addition to this, examinee has done any rough work, the same should be treated as 

unfair-means and act accordingly. In case any candidate has taken disadvantage of laxity of 

Supervisor and Centre Observer for writing answerbooks through malpractices, and if the same comes 

to the notice after examination, then suitable action will be taken against concerned Supervisor and 

Centre Observer. This should be noted by the Supervisor, Centre Incharge and Centre Observer. 

14.8 In order to prevent anti-social elements indulging in malpractices in examination, the candidate will 

be liable for action under Maharashtra Prevention of Malpractices at University, Board & Other 

Specified Examination Act 1982. 

14.9 In case any candidate is found in making unnecessary arguments with Jr. Supervisor / Centre 

Observer and if Supervisor find it difficult to conduct examination smoothly due to nuisance of the 

candidate, he/she should take into possession Question paper and answerbook of the concerned 

candidate and the said candidate should be taken out of examination hall. Written statement in this 

regard may be obtained from the concerned candidate with his signature and address thereon. 

15. Action to be taken on copy cases before entrusting to the police 
15.1  Obtain written statement from candidate involved in malpractice during examination (please see 

Specimen-8 & 9, Page No.34 & 35). 

15.2 Obtain statement of two candidates who sit front side / back side / next to the concerned candidate 

even though the said candidate accepts his/her crime or refuses to accept the same. This statement 

should be taken after time of examination is over so that there will be no loss of time for these 

candidates. There should be signatures of Candidates, Jr. Supervisor and Centre Observer alongwith 

date and time. 

15.3 Please attach report of Jr. Supervisor of the said examination hall in this regard. 

15.4 Signature of candidate should be obtained on copying material and other documents / evidence; 

counter signatures of Jr. Supervisors, Centre Incharge and Centre Observer should also be thereon. 

15.5 In case of impostor candidate, he/she should be handed-over to the police after completing all 

requisite procedure (please see Specimen-11, Page No.38) 

15.6 Answerbook, Supplements, Hall Ticket and any other papers of impostor candidate should be sent to 

the University immediately alongwith report of Jr. Supervisor and Centre Observer (please see 

Specimen-10, Page No.36 & 37). 

 

Controller of Examinations 
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ORDINANCE 1/2002 : CONDUCT OF EXAMINATIONS 

65.3 Definition – Unless the context otherwise requires: 

65.3.1 “Unfair means” include one or more of the following acts of commission or omissions on the part of student/s during the 

examination period. 

65.3.1.1. Possessing unfair means material and or copying there from. 

65.3.1.2. Transcribing any unauthorised material or any other use thereof 

65.3.1.3. Intimidating or using obscene language or threatening or use of violence against invigilator or person on duty 

for the conduct of examination or man-handling him/her or leaving the examination hall without permission of 

the supervisor or causing disturbances in any manner in the examination proceedings. 

65.3.1.4 Unauthorisedly communicating with other examinees or any one else inside or outside the examination hall. 

65.3.1.5 Mutual / Mass copying. 

65.3.1.6 Smuggling-out, or smuggling-in of either blank or written answer books as copying material. 

65.3.1.7 Smuggling-in blank or written answer book and forging signature of the Jr. Supervisor thereon. 

65.3.1.8 Interfering with or counterfeiting of University/College/ Institution seal, or answer books or office stationery 

used in the examinations. 

65.3.1.9 Insertion of currency notes in the answer books or attempting to bribe any of the person connected with conduct 

of examinations. 

65.3.1.10 Impersonation at the University/College/Institution examination. 

65.3.1.11 Revealing identity in any form in the answer written or in any other part of the answer book by the student at the 

University or College or Institution examination. 

65.3.1.12 Or any other similar act/s of commission and/or omission/s which may be considered as unfair means by the  

65.3.2 “Unfair means relating to examination” means and includes directly competent authority. or indirectly committing or 

threatening to commit any act of coercion, undue influence or fraud or malpractice with a view to obtaining wrongful gain 

for oneself or to any other person or causing wrongful loss to other person/s. 

65.3.3 “Unfair means material” means and includes any material whatsoever, related to the subject of the examination, printed, 

typed, handwritten or otherwise found on the person or on clothes, or body of the examinee or on wood or other material, in 

any manner or in the form of chart, diagram, map or drawing or electronic aid etc. which is not allowed in the examination 

hall. 

65.3.4 “Possession of unfair means material by a student” means having any unauthorised material on his/her person or desk or 

chair or table or at any place within his/her reach, in the Examination Centre and its environs or premises at any time from 

the commencement of the examination till its conclusion. 

65.3.5 “Student found in possession” means a student, reported in writing, as having been found in possession of unfair means 

material by Jr. Supervisor, Sr. Supervisor, member of the vigilance Committee or Examination Squad or any other person 

authorised for this purpose, in this behalf, even if the unfair means material is not produced as evidence because of it being 

reported as swallowed or destroyed or snatched away or otherwise taken away or spoiled by the student or by any other 

person acting on his behalf to such an extent that it has become illegible, provided report to that effect is submitted by the 

Jr./Sr. Supervisor or Chief Conductor or any other authorised person to the Controller of Examinations or Dean/Principal or 

Head of the Institution concerned or any officer authorised in this behalf. 

65.3.6 “Material related to the subject of examination” means and includes, if the material is produced as evidence, any material 

certified as related to the subject of the examination by a competent person and if the material is not produced as evidence 

or has become illegible for any of the reasons referred to in clause (65.3.5) above, the presumption shall be that the material 

did relate to the subject of the examination. 

65.3.7 “Chief Conductor” means Dean/Principal of the College concerned or Head of the University Department or Recognised 

Institution concerned, where concerned examination is being conducted, and any other person duly authorized by him or 

person appointed as in-charge of examination, by prior approval of the University. 

 

65.4 During examination, examinees and other students shall be under disciplinary control of the Chief Conductor/s. 

 

65.5 Chief Conductor/s of the Examination Centre shall, in the case of unfair means, follow the procedure as under 

65.5.1 The examinee shall be called upon to surrender to the chief Conductor, the unfair means material found in his or her 

possession, if any, and his/her answer book. 

65.5.2 Signature of the concerned student shall be obtained on the relevant materials and list thereon. Concerned Jr. Supervisor, Sr. 

Supervisor and the Chief Conductor shall also sign on all the relevant materials and documents. 

65.5.3 Statement of the student and his/her undertaking in the prescribed format (Appendix- I & II) and statement of the concerned 

Jr. Supervisor and Sr. Supervisor (Appendix - III) shall be recorded in writing by the Chief Conductor. If the student refuses 

to make statement or to give an undertaking, the concerned Jr./Sr. Supervisor and Chief Conductor shall record accordingly 

under their signatures. 

65.5.4   Chief Conductor shall take one or more of the following decisions depending upon seriousness/gravity of the case: 

65.5.4.1 In the case of impersonation or violence, expel the concerned student from the examination and not allow 

him/her to appear for the remaining examination. 

65.5.4.2 Obtain undertaking from the examinee to the effect that the decision of the concerned competent authority in 

his/her case shall be final and binding and allow him/her to continue with his/her examination. 

65.5.4.3 May report the case to the concerned Police Station (Appendix - IV) as per provisions of Maharashtra Act. No. 

XXXI 1982 - An act to provide for preventing mal-practices at University; Board and other specified 

examinations. 

65.5.4.4 Confiscate his/her answer book, mark it as “suspected unfair means case” and issue him/her fresh answerbook 

duly marked. 

65.5.4.5 All the materials and list of material mentioned in sub-clause (65.5.1) and the undertaking with the statement of 

the student and that of the Jr. Supervisor as mentioned in clause No. (65.5.2) and (65.5.3) and the answerbook/s 

shall be forwarded by the Chief Conductor, alongwith his report, to the concerned Controller of Examinations / 

Dean / Principal / Head of the Institution, as the case may be, in a separate and confidential sealed envelope 

marked “suspected unfair means case”. 

65.5.4.6 In case of unfair means of oral type, the Jr. Supervisor and the Sr. Supervisor or concerned authorised person 

shall record the facts in writing and shall report the same to the concerned Controller of 

Examinations/Dean/Principal/Head of the Institution, as the case may be. 
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Maharashtra Prevention of Malpractices at University, Board and other specified 

Examinations Act, 1982 
MAHARASHTRA ACT NO.XXXI OF 1982 

(First published after having received the assent of the President in the Maharashtra Government Gazette on the October 14, 1982) 

 

An Act to provide for preventing malpractices at University, Board and other specified examinations. 

 

WHEREAS both houses of the State Legislature were not in session; 

 

AND WHEREAS Governor of Maharashtra was satisfied that circumstances existed which rendered it necessary for him to 

take immediate action to have a special law in this State to provide for preventing malpracties at examinations held or proposed to be 

held by any University or the Board or any other authority specified by such examinations, and for matters connected therewith, and 

therefore promulgated the Maharashtra Prevention of Malpractices at University, Board or other specified Examinations Ordinance, 

1982 on the 25th May, 1982. 

 

AND WHEREAS it is expedient to replace the said ordinance by an Act of the State Legislature; it is hereby enacted in the 

Thirty-third year of the Republic of India as follows: 

 

(01) 1. This act may be called the Maharashtra Prevention of Malpractices at University, Board and other specified 

Examinations Act, 1982. 

 2. It shall be deemed to have come into force on the 25th May, 1982. 

(02) In this act, unless the context otherwise requires- 

(a) "Board" means the Maharashtra State Board of Secondary and Higher Secondary Education established under the 

Maharashtra Secondary and Higher Secondary Education Boards Act, 1965 or Divisional Boards. 

(b) "Examination" means any examination held or proposed to be held by such other authority as may be specified in 

this behalf time to from time, by the State Government by notification in the official gazette. 

(c) "University" means any University established by law in the State of Maharashtra. 

(03) 1. Any person who is appointed as a paper setter at any examination shall not supply or cause to be supplied the 

question paper drawn by him or a copy thereof or communicate the contents of such paper to any person or give 

publicity thereto in any manner, except in accordance with the instructions given to him in writing by his 

appointing authority in this behalf. 

 2. Any person who contravenes the provisions of sub-section (1). 

2.1 Shall on contravention be punished with imprisonment for a term which may extend to one year or with 

fine which may extend to one thousand rupees, or with both. 

(04) (a) Any person who is entrusted with the work of printing, cyclostyling, typing or otherwise producing copies of any 

question paper set for the purposes of any examination shall not supply or cause to be supplied a copy thereof or 

communicate the contents thereof to any person or give publicity thereto in any manner except in accordance with 

the instructions given to him in writing by the authority which entrusted the work to him. 

 (b) Any person who contravenes the provision of sub-section (1) shall, on conviction, by punished with imprisonment 

for a term which may extend to one year or with fine which may extend to one thousand rupees, or with both. 

(05) 1. Any person is entrusted with the custody or is otherwise in possession, of any question papers set up for the 

purposes of examination shall not supply or distribute or cause to be supplied or distributed any copy thereof in 

any manner, except in accordance with the instructions given to him in writing by the authority which entrusted the 

custody or gave possession thereof to him. 

 2. Any person who contravenes the provision of sub-section (1) shall, on conviction, be punished with imprisonment 

for a term which may extend to one year or with fine which may extend to one thousand rupees, or with both. 

(06) 1. Whoever has in his possession any question paper set or purported to be set for any examination and supplied or 

causes to be supplied or offers to supply a copy thereof or communicate the contents thereof to any person, 

whether for any consideration or otherwise or gives publicity thereof in any manner except in accordance with the 

instructions issued in writing by an authorised officer of the University, Board or other authority concerned with 

the examination, at any time before the examination is held shall, on conviction, be punished with imprisonment 

for a term which may extend to one year, or with fine which may extend to one thousand rupees, or with both. 

(07) Whoever is found in or near an examination hall by the invigilator or any other person appointed to supervise the 

conduct of examination copying answer to the question paper set at the examination from any book, notes or 

answer papers of other candidates appearing at the examination for any other candidate or using any other unfair 

means shall, on convictions be punished with imprisonment for a term which may extend to six months or with 

fine which may extend to five hundred rupees, or with both. 

(08) Whoever abets any offence punishable under this act shall be punishable with the punishment provided for the 

offence. 

(09) Notwithstanding anything contained in the Code of Criminal Procedure, 1973 all offences under this Act shall be 

recognizable offences and shall be non-bailable 1974. 

(10) Notwithstanding anything contained in the Code of Criminal Procedure, 1973 all offences under this Act shall be 

tried in a summary way by any metropolitan magistrate or any judicial magistrate of the first class and the 

provisions 262 to 265 (both inclusive) of the said code shall as, far as may be, apply to such trial. 

 Provided that in the case of conviction for any offences in a summary trial under this section, it shall be 

lawful for the magistrate to pass a sentence of imprisonment for any term for which such offence is punishable 

under this Act. 

(11) 1. The Maharashtra Prevention of Malpractices at University, Board and Other Specified Examinations Ordinance, 

1982 is hereby repealed. 

 2. Notwithstanding such repeal, anything done or any action taken (including any notification issued) under the said 

Ordinance shall be deemed to have been done, taken or issued as the correspondence provision of this Act. 
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Specimen-1 (for Rule 2.5) नभसना क्र.१ (करभ २.५ वाठी) 
 

Blockwise Information regarding allotment of Jr. Supervisor for Jr. Supervisory 

duties at Theory Exam Centre 
 

Exam (Month & Year) :           

Centre Name :           

 

Exam Date Session 
Block No.   

Faculty of Examinee Name of Jr. Supervisor Subject of Jr. Supervisor 

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 
Morning    

Evening    

 

Date  : ___/___/20__ 

Place: ______________________  

 

 

 

               

Name and Signature of Centre Observer    Name and Signature of Centre Observer 
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Specimen-2 (for Rule 9.9) नभसना क्र.२ (करभ ९.९ वाठी) 
Centre Observer's Report 

(Before filling up of this form, go through the "Guidelines" mentioned at end.) 

 

Examination:    Centre Name:         
 

1. Name of Centre Observer :          

2. Parent College of Centre Observer :          

3. Reporting Date & Time :          

4. Date & Time of first meeting with 

Centre Incharge and Staff of the 

Centre 

:         

         

5. Familiarisation of Duties and Responsibilities of concerned staff? : □ Yes □ No 

6. Whether Flying Squad visited the Centre? (mention date & time)  : □ Yes □ No 

7. Whether Centre Incharge / Dean / Principal were available at Centre during 

examination period ? 
: □ Yes □ No 

8. Whether Sr. Supr. / Jr. Supr. performed their duties satisfactorily? If not, mention 

details. 
: □ Yes □ No 

9. Whether Internal Vigilance Squad Chairman was appointed and performed the 

duties satisfactorily? 

Name & Department of IVS Chairman:     

          

: □ Yes □ No 

10. Whether full secrecy maintained at Centre? : □ Yes □ No 

11. Whether sufficient cupboard provided for keeping Question Papers & Answer 

Papers with adequate security arrangements?  
: □ Yes □ No 

12. Whether office & cupboard were sealed every day?  : □ Yes □ No 

13. Whether sending answerbooks to the University was carried out in separate 

packets for Section A, B & C respectively? 
: □ Yes □ No 

14. Whether all examinations were conducted in time?  : □ Yes □ No 

15. Whether time-table, instruction, seating arrangements, etc. was displayed on 

Notice Board at suitable place? 
: □ Yes □ No 

16. Whether instructions regarding Examination Unfair Means Act were displayed on 

Notice Board? 
: □ Yes □ No 

17. Whether question papers / solved answerbooks were kept at secured place? : □ Yes □ No 

18. Whether any hurdle / disturbance from outside observed during examination 

period? 
: □ Yes □ No 

19. Whether any Deficiency of Question Paper? If any, mention details in enclosure. : □ Yes □ No 

20. Whether any theft case observed? : □ Yes □ No 

21. Whether police protection was available? : □ Yes □ No 

22. Whether writer/translator/extra time provided to the examinee?  Specify details. : □ Yes □ No 

(i)              

(ii)              

(iii)              

P.T.O. 
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23. Whether any Unfair-Means observed? Please specify Student Seat No, Course, 

Subject and Paper No., Date and Time of Incidence, etc  
: □ Yes □ No 

             

             

             

             

             

             

              

24. Any other difficulties, complaints regarding centre? : □ Yes □ No 

             

             

             

             

             

             

              

25. Any suggestions? : □ Yes □ No 

             

             

             

             

             

              

 

Date  : ___/___/20__ ________________________ 

Place: ______________________ Signature of Centre Observer 

 

Guidelines 

1. Before filling up of this form, centre observer must go through conduct of examination rules and regulations. 

2. Tick-mark (√) when selecting the option "Yes / No" in the box (□) provided for it. 

3. Give more details regarding any point/s against the norms, on separate page (if necessary). 

4. Centre Observer will sent this report to the following and keep one copy with himself/herself:- 

(a) To the Controller of Examinations, Maharashtra University of Health Sciences, Mhasrul, Dindori Road, 

Nashik – 422 004, by Speed Post with acknowledgement only (original copy); 

(b) To Centre Incharge; 

5. No matter regarding Internal Assessment Report will be indicated in your Centre Observer Report.  Internal 

assessment report will be made separately and sent along with this report as per proforma enclosed only to the 

Controller of Examinations. 

6. Both reports should reach the University with seven days of completion of the theory examination. 
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Specimen-3 (for Rule 9.10) नभसना क्र.३ (करभ ९.१० वाठी) 
Internal Assessment Checking Report 

(to be submitted by Centre Observer) 
(Before filling up of this form, the Centre observer must go through the "Guidelines" mentioned at the end) 

 

Examination:     College Name:         
(For which Internal Assessment Record checking carried out) 

Course and Year:             

 

1. Name of Centre Observer :         

2. Parent College of Centre Observer :         

3. Centre Name (where Centre Observer 

appointed) 

:         

4. Visiting Date & Time :         

5. Whether internal examinations are carried out as per syllabus? : □ Yes □ No 

6. Whether all internal examinations are carried out as per rules? : □ Yes □ No 

7. Whether repeaters have also been tested & marks given as per rules? : □ Yes □ No 

8. Whether all examinees signed the original marklists? : □ Yes □ No 

9. Whether mark ratio allotment is as per the University rules? : □ Yes □ No 

10. Whether rounding up done as per norms? : □ Yes □ No 

11. Whether papers are checked? : □ Yes □ No 

12. Whether result displayed on notice board time to time & signature of students are 

obtained? 

: □ Yes □ No 

13. Whether record maintained properly & marks sent to the University in time? : □ Yes □ No 

14. Whether Internal Assessment Grievances Committee formed? : □ Yes □ No 

15. Any complaints pending with Grievances Committee and referred to the University? : □ Yes □ No 

16. Any other difficulties or complaints regarding college? : □ Yes □ No 

             

             

             

             

             

             

             

              

17. Any suggestions ? : □ Yes □ No 

             

             

             

             

      

 

Date  : ___/___/20__ ________________________ 

Place: ______________________ Signature of Centre Observer 

 

Guidelines 
(1) This report will be submitted Collegewise and Course/Yearwise (if any discrepancy found, then subjectwise) alongwith Centre 

Observer Rby appointed Centre Observer Centre Observer will seal the proof for which discrepancy has been noticed and forward 

to the University immediately. 

(2) Tick-mark (√) when selecting the option "Yes / No" in the box (□) provided for it. 
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Specimen-4 (for Rule 10.10) नभसना क्र.४ (करभ १०.१० वाठी)  
MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Handing-Over of Answerbooks to the University Representative 

 
 

Examination:        Date:     

Theory Centre Name:             

Morning Session 

Time:      

Course and Subject Section "A" Section "B/C" 
Total 

Answerbooks 

Total Packets of 

Answerbooks 

     

     

     

     

     

     

     

     

     

     

Grant Total     

 

Evening Session 

Time:      

Course and Subject Section "A" Section "B/C" 
Total 

Answerbooks 

Total Packets of 

Answerbooks 

     

     

     

     

     

     

     

     

     

     

Grant Total     

 

 

 

 

Signature of Receiver 

(University Representative) 

 

Signature of Centre Observer  Signature of Centre Incharge 

and Seal of the College 
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Specimen-5 (for Rule 13.3) नभसना क्र.५ (करभ १३.३ वाठी) 
वलबाग "फ/क" उत्तयऩविकेच्मा ऩदशल्मा ऩानाचा ऩूलतत्भसद्रीत नभसना 
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Specimen-6 (for Rule 13.6) नभसना क्र.६ (करभ १३.६ वाठी) 
[SAMPLE FILLED JUNIOR SUPERVISOR'S REPORT] 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Junior Supervisor's Report 

 

Date:- 30/11/2010 

Examination:       First MBBS                   Centre:                       3201                      Seat No. From : 258171   To  258181 

Subject:          Anatomy        Block No. :          4          Total Strength of the Block:       30           Paper:               I            . 

Total No. of Answer-books sent in this bundle          30          Number of candidates in this block     30    . 

Seat Number of 

the Candidate's 

'Present' 

Main Answer-book No. 
Student's Signature Seat numbers of candidates 'Absent' 

Sec. A Sec. B & C 

258171 ABSENT ABSENT ABSENT 258196 

258172 011232 
255442 

(Blank Sheet's Number) 

355442 

(Blank Sheet's Number) 

Section damaged and blank 

answerbook issued. 

258173 011233 

255443 

(Interchanged New 

Number) 

355443 

(Interchanged New Number) 
Section Interchange Completely 

258174 011234 
255444 

(No Change in Data) 

355444 

(No Change in Data) 

Partially Section Interchange 

(Some questions are written neither of 

the section) 

258175     

258176 011236 
255446 

(No Change in Data) 

355446 

(No Change in Data) 
Unfair Means Case. 

258177 011237 
255447 

(Blank Sheet's Number) 

355447 

(Blank Sheet's Number) 
Section-B & C – Missing. 

258178 011238 

255448 

(No Change in Data) 

 

355448 

(No Change in Data) 
Sec. B & C – Does not contain Seat No. 

258179 011239 

255449 

(Change Answersheet 

Number) 

355449 

(Change Answersheet 

Number) 

Student Interchange. 

258180 011240 
255450 

(No Change in Data) 

355450 

(No Change in Data) 

Not Eligible/Not Appeared (Due to 

attendance, etc.). 

258181 011241 
255451 

(No Change in Data) 

355451 

(No Change in Data) 

Not Eligible/Not Appeared - because 

failed in Internal Assessment (MCI 

Rule). 

… … … … … 

… … … … … 

… … … … … 

Total 30   Total  

 

I certify that verified the candidate's seat number on each Answe-book submitted by each candidate  in the block 

and that the same tallies with the number allotted by the University. 

 

Sr. No.  Name Signature 

1. Block Supervisor XYZ zy 

2. Senior Supervisor ABC bc 
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Specimen-7 (for Rule 1.20) नभूना क्र.७ (करभ १.२० वाठी) 
 

Information for Return of Answerbooks 

Name of the Centre: -             

Received Total 

Personalized 

Bar-coding 

Packages 

Used 

Returned 

Bar-coding Packages 

or 

Serial Nos. Returned 

Received Blank 

Answerbooks 

without Student's 

data 

Used No. of 

Blank 

Answerbooks 

Serial No. of 

Used 

Answerbooks 

Returned Total 

Number of 

Answerbooks 

(a) (b) (a - b) (c) (d) (e) (c-d) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

      

 

* These are those Serial Numbers of students who have not appeared in the examination due to any reason i.e. Absent or 

Exempted in the examination and their Personalised Answerbooks exists. However, these answerbooks should not be 

placed separately but instead included as per their sequence in the original packet and indicated in Red in respective 

JSR. 

 

 

Date  : ___/___/20__    

Name & Signature of Centre Incharge  :         

 

Name & Signature of University Representative :         
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Appendix-I / Specimen-8 (for Rule 14 & 15) नभसना क्र.८ (करभ १४ ल १५ वाठी) 
 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

 

Statement of candidate who is alleged to have used Unfair Means at the 

University Examination 
 

CONFIDENTIAL 

 

 

Examination: SUMMER/WINTER 20  

 

Full Name of Candidate:             

(in Block Letters)  Surname    First Name  Father's/Husband's Name 

Permanent Home Adress:            

             

              

Tel./Mobile No. :             

 

Subject  :            Paper :   

Seat No.  :      In words :         

Course & Year :             

To,  

The Controller of Examinations,  

Maharashtra University of Health Sciences, 

Mhasrul, Dindori Road, 

Nashik- 422 004. 

 

Sir,  

 I appeared at the above examination held on         at 

             College 

(Exam Centre) in the Morning/Evening Session. 

I hereby give my statement as follows:- (The student must write his/her statement in the space provided.) 

             

             

             

             

             

             

             

             

             

             

              

Date  : ___/___/20__ Time of Unfiar Means : ______________________      _______________________ 

Place: ______________________ Signature of the Candidates 

 

Witnessess: - 

1) Name :       Seat No   Signature    

2) Name :       Seat No   Signature    
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Appendix-II / Specimen-9 (for Rule 14 & 15) नभसना क्र.९ (करभ १४ ल १५ वाठी) 
 

 

FORM OF UNDERTAKING 
 

CONFIDENTIAL 

 

Full Name of Candidate  :             

(in Block Letters)  Surname    First Name  Father's/Husband's Name 

Permanent Home Adress:            

             

              

Tel./Mobile No. :             

 

To,  

The Controller of Examinations, 

Maharashtra University of Health Sciences, 

Mhasrul, Dindori Road, 

Nashik-422 004. 

 

Sir, 

I, the undersigned student of       College /Institution appearing 

for        Examination at the          

       College (Exam Centre), do hereby state on solemn 

affirmation as under:- 

 

I understand that I am involved in an alleged use of Unfair Means in the Examination Hall and therefore, a case 

against me is being reported to the University. 

 

That inspite of the registration of case of Unfair Means against me, I request the University authorities to allow 

me to appear in the present paper and the papers to be set subsequently and/or at the University examination to be held 

hereafter. 

 

In case my request is granted, I do hereby agree that my appearance in the examination will be provisional and 

subject to the decision of the University Authorities in the matter of disposal of the case of alleged use of Unfair Means 

referred to above. 

 

I also hereby agree that in the event of myself being found guilty at the time of investigation of the said case, my 

performance at the examination to which I have been permitted to appear provisionally, consequent upon my special 

request is liable to be treated as null and void. 

 

In witness whereof I set my hand to this undertaking. 

 

 

 

Date  : ___/___/20__ Time of Unfiar Means :              

Place: ______________________          Signature of the Candidates 

 

 

Before me 

 

 

     

Chief Conductor of the Centre 

and Rubber Stamp of the College / Institution / University 

Date  : ___/___/20__ 
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APPENDIX-III / Specimen-10 (for Rule 14 & 15) नभसना क्र.१० (करभ १४ ल १५ वाठी) 
 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Report of the Jr. Supervisor/Sr. Supervisor/Chief Conductor/Centre Incharge 
 

CONFIDENTIAL 

 

Date  : ___/___/20__ 

Subject    :         Paper No. :    

Examination  :        Block No. :      

 

To, 

The Controller of Examinations, 

Maharashtra University of Health Sciences, 

Mhasrul, Dindori Road, 

Nashik- 422 004. 

 

Sir, 

I, the undersigned Jr.Supervisior appointed on the abovementioned Block at the       

Examination held at    College (Exam centre), am hereby making report against Candidate (Seat 

No.)       Shri./Kum          

at the examination     , as follows :- 

(The Jr./Sr. Supervisor must write the details of the case). 

             

              

             

             

             

              

             

             

             

              

             

              

 

Description of Unfair Means material/ Copy material :- 

             

              

Note :- (Enclose the Unfair Means material / Copy material) 

Yours faithfully, 

 

 

 

(Signature Jr. Supervisor) 

Date :     

Time of Unfair means :     

Name & Address of the Junior Supervisor :          

              

              

Tel./Mobile No. :         

 

P.T.O. 
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On the basis of the report made by the Jr. Supervisior / Flying Squad, I am of the opinion that thers is a prima 

facie case of Unfair Means resorted to, by the aforesaid Candidate (Seat No.)……………… and therefore, the case be 

forwarded to the University for investigation. 

Forwarded to the Controller of Examinations, Maharashtra University of Health Sciences, Nashik for necessary 

action. 

 

Observation of Centre Observer in the above mentioned Unfair Means Case : 

 

             

             

             

             

             

             

             

              

Name of Centre Observer      Signature     

 

Tel./Mobile No.        

 

Observation of Centre Incharge in the above mentioned Unfair Means Case : 
             

              

             

              

             

              

             

              

             

              

 

Name of Centre Incharge………………………Signature………………… 

 

Tel. No /Mobile No…………………………… 

 

 

 

 

              

Seal of the College/Institute/   Signature of the Chief Conductor/ Centre Incharge 

University (Exam Centre)      

 

Encl.:- 1) Question Paper      

2) Section 'B' & 'C'       

3) M.C.Q. Question Paper      

4) M.C.Q. Answerbook       

5) Xerox Copy of Hall Ticket     Place :      

6) Xerox Copy of I.D. Card     Date :      

7) Copy Material (if any)          

 

(N.B. : Kindly enclose a copy of the relevant Question paper, Hall ticket, identity card of the Candidate having 

resort to Unfair Means in the examinations) 
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Appendix-IV / Specimen-11 (for Rule 14 & 15) नभसना क्र.११ (करभ १४ ल १५ वाठी) 
CONFIDENTIAL 

To, 

The Inspector / Sub-Inspector, 

   Police Station, 

      

Sub. :- Complaint against the student for the alleged use of Unfair Means at the     

    examination held in the       

             

Sir, 

On behalf of Maharashtra University of Health Sciences, Nashik, the     examination 

held in the First Half / Second Half of 200… is conducted in the premises of the      

         College/Institute/University. I have been 

authorised by the University of       vide letter No.    

         dated  addressed to the 

Dean/Principal by   to take action under the provisions of Maharashtra Act XXXI of 1982, an Act to 

provide for preventing malpractices at University, Board and Other Specified Examination. 

I furnish herewith the details of the following student/s who has / have used Unfair Means at the 

……………………………………………………… examination. 

1.  Name of the Student :         

2.  Examination Seat No. :         

3.  Name of the College through 

which he/she appeared for the 

examination 

:        

       

        

4.  Name of the subject, Date and 

Time 

:        

        

5.  Name of the Jr. Supervisor :         

6.  Name of the Sr. Supervisor who 

detected the case 

:         

7.  Unfair Means Material found with 

the candidate 

:        

       

        

8.  Other information if any in 

connection with the case 

:        

       

       

       

       

        

According to Section-7 of the Maharashtra Act XXXI of 1982, an act to provide for preventing malpractices at 

University, Board and Other Specified Examinations, Shri./Kum. has committed the offence at the 

……………………………………………… examination and therefore, I lodge a complaint against him / her with the 

Police Station ……………………………………………………………… 

   (Name of the Police Station) 

Yours faithfully, 

 

Date  : ___/___/20__ _____________________________________ 

Place: ______________________ Signature of Chief Conductor /Centre Incharge 

Name of the Centre :        
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Specimen-12 नभसना क्र.१२ (करभ १.१३ वाठी) 
MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Report of First Day Meeting 
(To be submitted by Centre Observer & Centre Incharge) 

 

 

1.  Name of Theory Centre :-         

        

         

2.  Reporting Date & Time by 

Centre Observer  

:-         

         

3.  Whether staying 

arrangements for Centre 

Observer is made by college 

:- 

□ Yes □ No 

4.  Whether number of Question 

Paper Packets and 

Answerbooks are as per list 

provided by the University? 

:- 

□ Yes □ No 

5.  Whether seal of Question 

Paper packets are intact? 

:- 
□ Yes □ No 

6.  Whether any deficiency 

observed? 

 

 

:-  

□ Yes □ No 

7.  Whether staff appointments 

are made as per Notification 

No.05/2008? 

:- 

□ Yes □ No 

8.  Date & Time of first meeting 

with centre Incharge and 

staff 

         

        

         

 

9.  Minutes of the Meeting in 

short 

:-         

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

        

         

 

 

 

Date  : ___/___/20__   ________________________  ________________________ 

Place: ______________________  Signature of Centre Incharge  Signature of Centre Observer 
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Specimen-13 नभसना क्र.१३ (करभ १.१३ वाठी) 
MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Internal Vigilance Squad's Report 
 

 

Examination:              

 

Centre Name:              
 

1. Name of IVS Chairman/Member :         

2. Reporting Date & Time :         

3. Whether question papers packet and answerbook were kept in a secured 

place? 

: □ Yes □ No 

4. Whether full secrecy has been maintained during examination? : □ Yes □ No 

5. Whether Unfair-Means Cases reported? If yes, give details. : □ Yes □ No 

             

             

             

             

             

             

             

             

             

              

6. Suggestion, if any, for smooth conduct of examination? : □ Yes □ No 

             

             

             

             

             

             

             

             

             

              

 

 

Date  : ___/___/20__ ______________________________ 

Place: ____________ Signature of IVS Chairman/Member 
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Specimen-14 नभसना क्र.१४ 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

Centre Incharge Nomination Cum Acceptance Letter 

CONFIDENTIAL 

 

(1) Examination (Month & Year) :          

(2) Centre Name :          

(3) Name of Nominated Centre Incharge :          

(4) Designation :          

(5) Department :          

 

I hereby nominated above said teacher as Centre Incharge for forthcoming Theory Examinations after going 

through assumptions. He/she is directed to keep liasoning contact with Centre Observer / Internal Vigilance Squad 

Chairman for smooth conduct of Examinations. 

 

Date : ___/___/ 20__ 

Signature of Dean/Principal      

Name of Dean/Principal      

 

 

 

 

ACCEPTANCE FOR CENTRE INCHARGE DUTIES 

 

            I, Dr.         intimate to you that, I hereby accept the 

appointment for Centre Incharge Duties after going through the assumption* (mentioned below), the duties & 

responsibilities (mentioned in the Booklet) for the Theory Examinations. 

 

My Contact Details are:- 

a. Email Address (required) :          

b. b) Mobile No. (required) :          

c. College Telephone No.  :          

d. Residential Telephone No. :          

 

 

 

Date : ___/___/ 20__       Signature of Nominated Centre Incharge 

 

 

 

 

 

 

 

*ASSUMPTIONS FOR APPOINTMENT 

i) That none of you has any relation of the following type appearing in the class and faculty for which your appointment is made, at 

this examination of the University: - 

 wife, husband, son, daughter, grand-son, grand-daughter, brother, sister, nephew, niece, uncle, grand-nephew, grand-niece, aunt, 

first cousin, son-in-law, daughter-in-law, brother-in-law and  sister-in-law. (N.B. - Son, daughter, brother or sister will be 

understood to include also step-son, step-daughter, step-brother or step-sister as the case may be.) 

ii) That none of you is debarred from examination work by the parent/any other University. 

iii) That you are not a member of Board of Examinations. 

iv) That you are not undergoing Post Graduate examination of this University. 
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Specimen-15 नभसना क्र.१५ 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 
 

Internal Vigilance Squad Chairman Nomination Cum Acceptance Letter 
CONFIDENTIAL 

 

(1) Examination (Month & Year) :          

(2) Centre Name :          

(3) Name of Nominated IVS :          

(4) Designation :          

(5) Department :          

I hereby nominated above said teacher as Internal Vigilance Squad Chairman for forthcoming Theory 

Examinations after going through assumptions. He/she is directed to keep liasoning with Centre Observer / Centre 

Incharge for smooth conduct of Examinations. 

 

Date : ___/___/ 20__ 

Signature of Dean/Principal      

Name of Dean/Principal      

 

ACCEPTANCE FOR INTERNAL VIGILANCE SQUAD CHAIRMAN DUTIES 

            I, Dr.         intimate to you that, I hereby accept the 

appointment for Internal Vigilance Squad Chairman Duties after going through the *assumption (mentioned below), the 

duties & responsibilities (mentioned in the Booklet) for the Theory Examinations. 

 

My Contact Details are:- 

a. Email Address (required) :          

b. Mobile No. (required) :          

c. College Telephone No.  :          

d. Residential Telephone No. :          

 

 

 

Date : ___/___/ 20__    Signature of Nominated Internal Vigilance Squad Chairman 

 

 

*ASSUMPTIONS FOR APPOINTMENT 

i) That none of you has any relation of the following type appearing in the class and faculty for which your appointment is made, at this examination 

of the University: - 
 wife, husband, son, daughter, grand-son, grand-daughter, brother, sister, nephew, niece, uncle, grand-nephew, grand-niece, aunt, first cousin, 

son-in-law, daughter-in-law, brother-in-law and  sister-in-law. (N.B. - Son, daughter, brother or sister will be understood to include also step-

son, step-daughter, step-brother or step-sister as the case may be.) 
ii) That none of you is debarred from examination work by the parent/any other University. 

iii) That you are not a member of Board of Examinations. 

iv) That you are not undergoing Post Graduate examination of this University. 

 

DUTIES & RESPONSIBILITIES OF THE INTERNAL VIGILANT SQUAD 

i) The Chairman/Member of the Squad will visit to each block in every session.  He/She will be present in the Centre during the entire 

examination period.  His/Her absence will be reported by Centre Observer. 
ii) He/She should report the cases of unfair means with adequate proof to the Centre Incharge for further action with a copy of intimation to the 

Controller of Examinations on the same day. 

iii) He/She will ensure that packets of all question papers are opened in front of him/her, two examinees, Centre Incharge and Centre Observer.  
In case any tampering is noticed in the seal of the packet, he/she will report the matter independently, immediately to the Controller of 

Examinations. 

iv) He/She will ensure that the cupboard in which question papers are kept is locked and sealed with a paper, dated and signed by the Centre 
Incharge and Centre Observer. In case either of the two above mentioned Incharge do not carry out this task, it should be reported to 

Controller of Examinations immediately telephonically. 

v) He/She is expected to, if need be, check physically the suspects, resorting to unfair means.  If the Squad Chairman/Member is male and he 
suspects female examinee to be checked physically, then he should take the help of lady Jr. Supervisor / female staff concerned to theory 

exam duties for that particular period. He/She is expected to check the identity of the examinees. 

vi) He/She will coordinate visit of Flying Squad. 
vii) He/She will coordinate with examination related person viz. Senior Supervisor / Centre Incharge / Centre Observer. 

viii) He/She will be paid remuneration Rs.100/- per session.  This amount should be paid from the theory examination advance. He/She being 

from the teaching staff of the same college & therefore will not be entitled to TA/DA or local conveyance allowances. 
ix) Also follow the instructions mentioned in the booklet "Rules for Conduct of Examinations" published by theUniversity. 
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भशायाष्ड आयोग्म वलसान वलद्याऩीठ, नाशळक 

MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 
म्शवरुऱ, ददॊडोयी योड, नाशळक-४२२००४. Mhasrul, Dindori Road, Nashik-422004 

Ref.No.:MUHS/XC-30/7319/2004  Date:23/10/2004 

 

NOTIFICATION NO 12/2004 

 

PROCEDURE FOR RAISING OBSERVATION ON THEORY QUESTION PAPER OF UNIVERSITY 

 

Authority: Hon'ble Vice Chancellor's decision in the Senate Meeting dated 20
th

 October 2004 under provisions of 

Rule 31(4) of MUHS Act 1998. 

 

It has been observed that various observations/objections e.g. out of syllabus questions, printing errors etc. 

have been raised by the students without following a laid down procedure. Consequently, in order to give due 

consideration to all such complaints/ the following Standerd Operating Procedure (SOP) will be followed:- 

(i) All such complaints duly singned by the student(s) as per the format given below should be 

presented to the Dean/Principal of the respective College of the student(s). 

(ii) The Dean/Principal of the College in turn will obtain the comments of the subject expert and 

forward the same to the Controller of Examinations through a fax. Hard copy should be sent speed 

post. 

(iii) Above mentioned complaint completed in all respects should reach the Controller of Examination 

through Fax/Speed Post within a period of seven days from the actual date on which written 

University examination of the subject has been held. University will not be bound to consider 

complaints not following the above mentioned time frame work unless exceptional circumstances for 

reasons of delay are justified by the respective Dean/Pricipal of the College. 

(iv) All valid complaints received will be referred by Controller of Examinations to paper setter, one 

additional neutral expert, BOS Chairman, Dean of the Faculty for their comments and therafter to 

Board of Examinations for suitable decision on the subject. 

(v) Suitable relief in case admitted by the Board of Examinations will be provided to all affected 

students. 

(vi) University will not be bound to convey the final decision of the Board of Examinations and its 

reasons therof to the student since the proceedings of the Board of Examinations are 

CONFIDENTIAL in nature. However, an acknowledgement for receiving the complaint will be duly 

issued to the respective college. 

(vii) Formate for the complaint will be as per Appendix attached. 

(viii) The Dean/Principal of the College should only forward the complaint to the University in case he/she 

is convinces that the complaint is justified after taking the subject experts comments into 

consideration. Subject expert in turn should recommend only the complaints wich are genuine in 

nature. All the information regarding comments will be kept CONFIDENTIAL. All the related 

students/appointments/authorities raising complaints and giving comments thereof will be held 

accountable for the same under the provisions of Ordinance 1/2002 (amended) and therefore 

should raise complaints and offer their comments respectively after due deliberation on the subject. 

The comments should cover the following heads:- 

(a) Relief admissible of not. 

(b) Resons of admissibility/Not admissibility with reference to syllabus i.e. its related Topic. 

(c) Signature of the subject expert with name. 

Note : Complaints as well as comments should be specific and not general in nature. Complaints 

and comments should given in general will be invalid and thereby discarded. 

(ix) It is mandatory to follow the above mentioned procedure in respect of all complaints raised 

henceforth and any deviation from the same will render the complaint invalid. 

 

Note: All the Deans/Principals of the College are requested to give wide publicity for the same on respective 

College Notice Boards. 

 

 

Sd/ 

Conroller of Examinations 

Enclosures: One only 

 

 

 

P.T.O.
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Appendix      (Refer to Para(vii) of Notification  No. 12/2004 dated 23/10/2004) 

 

Format for Raising Observations / Compliments on  

Theory Question Paper of University Examination 

 

Name of the 

Student 

Seat No. Name of the College Course Subject/Paper Question 

No. 

Nature of 

Complaint i.e. out 

of Syllabus / 

Printing Error, etc. 

Signature 

of the 

student 

with date 

        

 

COMMENTS OF THE SUBJECT EXPERT 

 

Relief admissible 

or Not 

Reasons of admissibility / non-admissibility Name and College of 

subject expert 

Signature of the 

subject expert with 

date 

    

 

COMMENTS OF THE DEAN/PRINCIPAL OF THE COLLEGE 

 

             

             

             

             

             

              

 

 

 

Date :         Signature of the Dean/Principal of the college 
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भशायाष्ड आयोग्म वलसान वलद्याऩीठ, नाशळक 
MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

म्शवरुऱ, ददॊडोयी योड, नाशळक-४२२००४. Mhasrul, Dindori Road, Nashik-422004 

Tel: 0253-2539214 / 215, Fax : 2539215 / 222 / 223, 2531836 

_________________________________________________________________________________________________ 

Ref. No. MUHS/XC-30/01/17350/2008 Date: 24/12/2008 

NOTIFICATION NO. 05/2008 (Amended) 

 
Earlier Notification No. 05/2008 issued under Ref. No.MUHS/XC-30/01/6889/2008, dated 26/05/2008, stands cancelled. 

 

Ref. : 1. Notification No. 05/2004 (Amended) dt. 17/08/2004. 

 2. Management Council resolution No. 175/2008 dt. 15/12/2008. 

 

ADMISSIBLE MANPOWER AND RATES OF REMUNERATION AT THEORY EXAMINATIONS 

APPLICABLE FROM UNIVERSITY EXAMINATIONS FROM WINTER 2008 ONWARDS 

Centre Observer, Centre Incharge and other staff to be deployed at Examination Centre for conducting Theory 

Examinations of Maharashtra University of Health Sciences, Nashik 

Sr. 

No. 
Designation Authorisation Criteria Rates of Remuneration 

01. Centre Observer 
One per exam Centre, to be appointed by 

the University 

Rs.150/- per session and + Rs.100/- per day for one day 

prior to commencement of Examination and one day after 

ending of Examination and Rs. 150/- per college allotted 

for checking of Internal Assessment Record. 

02. Centre Incharge 
One per exam Centre, to be appointed by 

the University 

Rs.150/- per session during exam days and Rs.100/- per 

day for non exam day w.e.f. date on which papers are 

received at Centre till commencement of examination 

and for the days after completion of examination till 

final dispatch of Answerbooks. 

03. 
Internal Vigilance 

Squad 

One squad consisting of one person per 

Centre, to be appointed by the 

University. 

Rs.100/- per session per person 

04. Senior Supervisor 
One for 400 or less no. of Candidates. 

Two for 401 or more no. of Candidates. 
Rs.100/- per session 

05. Junior Supervisor One per 30 candidates Rs.60/- per session 

06. 
Relieving Jr. 

Supervisor 

One relieving Supervisor for every 150 

Candidates per session or part there of. 
Rs.60/- per session 

07. Dispatch Clerk One per centre Rs.400/- for whole examination 

08. Stationery Clerk One per centre Rs.250/- for whole examination 

09. Accounts Clerk One per centre Rs.300/- for whole examination 

10. Peon cum bellman One each for 120 candidates Rs.150/- for whole exam period 

11. Peon 
One per exam centre for centre in 

charge/centre Observer office. 
Rs.150/- for whole exam period 

12. Watchman 

One per shift of 08 hours i.e. three 

watchmen per day from date of receiving 

papers till date of dispatch of 

answerbooks. 

Rs.50/- per shift of 08 hour each 

13. Waterman One each for 60 candidates. Rs.30/- per session 

14. Sweeper One per Five blocks or part there of. Rs.150/- for whole exam period 

15. Hamal One each for 300 candidates. Rs.250/- for whole exam period 

16. Audit Fee Per exam Centre. Rs.500/- per exam centre 

17. Misc. Expenditure 

Items admissible under Misc. 

Expenditure are stationery, Misc. 

printing, tea, breakfast, packing material, 

Postage etc. 

Rs.3000/- per centre for strength of students upto 350 and 

Rs.3500/- per centre for centres having students strength 

above 350. 

18 

Flying Squad: 

Chairman 

 

Member 

 

As per University appointment. 

Rs.150/- Per centre per visit+Rs.100/- coordination charges 

for whole programme. 

 

Rs.150/- Per centre/per visit . 

 

19 
T.A./D.A. to Centre 

Observer 

As per Ordinance 03/1999 (Amended) 

copy already forwarded. 
 

Note : All the Orders/Circulars/Notifications etc. issued earlier on the subject are hereby stand cancelled with immediate 

effect. No claims based on past circulars will be admitted henceforth. This notification supersedes all previous 

Orders/Circulars/Notifications on the subject. 

Sd/- 

Controller of Examinations 
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MAHARASHTRA UNIVERSITY OF HEALTH SCIENCES, NASHIK 

 

ORDINANCE NO.03/1999 (Amended): RATES OF T.A./D.A. 
(Approved by Management Council Vide Resolution No. 04/2009 dated 05/02/2009; 

& as Amended by Resolution No.81/2010 dated 19/05/2010; applicable w.e.f. 01/06/2010) 

1. Applicability of the Rule: 

A member of the University Authorities (Senate, Management Council, Academic Council, Faculty, Planning Board, Board of 

Studies, Board of Examination, Local Inquiry Committee, Finance Committee, Purchase Committee, Body, Committee, Sub 

Committee, etc.), Examiners, Paper Setter, Moderator, Flying Squad, Internal Invigilators, Centre Observer, Centre Incharge, 

Senior/Junior Supervisor, Officer/Employee appointed at Central Assessment Programme, University Employee (Teaching/Non-

teaching), Person other than University Employee who is required to travel/work in the interest of the University. 

 

 

2. Revised Eligibility for Railway Journey:- 

 

Sr. 

No. 

Class Grade Pay of Employee Unrevised 5th 

Basic Pay 

(Excluding 

D.P.) 

Ordinary Mail, Express, 

Passenger and other Super Fast 

Trains 

Rajdhani 

Express 

Shatabdi 

Express 

1. I 

a) G. P. Rs.8,900 & above 

Basic:- i) 37,400-67,000 

Rs.16,400 & 

above 

A.C. First Class / 

A.C. Two tier Sleeper 

A.C. First 

Class/A.C. 

Second Class 

Two tier Sleeper 

Executive 

Class 

b) G. P. Rs.6,600/- & above but less 

than 8,900/- 

Basic:- i) 15,600-39,100 

 ii) 37,400-67,000 

 

Rs.10,000 to 

16,399 

A.C. Second Class Two Tier 

Sleeper / 

First Class / 

A.C. Chair Car 

A.C. Second 

Class Two Tier 

Sleeper 

A.C. Chair 

Car 

2. II 

a) G.P. Rs.4,400/- & above but less 

than Rs.6,600/- 

Basic:- i) 9,300-34,800 

 ii) 15,600-39,100 

Rs.7,500 to 

9,999 

First Class / 

A.C. Three Tier Sleeper/  

A.C. Second Class Three Tier 

Sleeper/  

A.C Chair Car / 

Second Class Sleeper 

A.C. Chair Car -- 

3. III 

a) G.P. Rs.4,200 & above but less 

than Rs.4,400/- 

 

b) G.P. Less than Rs.4,200/- 

Basic:- i) 4,440-7,440 

 ii) 5,200-20,200 

 iii) 9,300-34,800 

 

 A.C. Chair Car / 

Second Class Sleeper 

-- -- 

Below 

Rs.4,500 

Second Class Sleeper 

 

a) In case journey is performed by A.C. First Class / A.C. 2 Tier / First Class / A.C. 3 Tire/ A.C. Chair Car, Tickets Numbers 

must be quoted on the T. A. bill. 

b) If the T.A. bill is submitted before commencement of the return journey, the fare of the return journey shall be in the same 

manner as inward journey. 

c) In addition to the Rail-Fare, Reservation Charges/Agents Ticket Booking Charges, if supported with proof, shall be paid. 

d) "Tatkal" Charges shall be paid on merit of the case as decided by the Competent Authority. 

e) If ticket is purchased beyond the destination place due to non availability of the seat, the claim shall be considered on merit 

of the case as decided by the competent authority. 

f) Examiner/ Moderators/Paper Setters whose pay is less than Rs.7,500[1] shall be eligible to travel as per serial No.2(II)(a) 

above. 

 

3. a) Journey by Public / Private Bus: 

Actual fare including reservation charges shall be paid. A member shall also eligible to travel by Luxury Bus. Luxury Bus 

ticket to be produced it demanded by the University/College/Institute Authorities. 

 

 b) Journey by Shared Texi: 

 

1) Actual shared taxi fare or rail fare of eligible class as per clause 2 whichever is less shall be paid. 

Note: Printed and machine numbered ticket of the inward journey in case the claim is submitted before commencement of return 

journey and tickets of both ways if the claim is submitted after completion of the return must be supported with the claim if 

travelled by luxury bus/taxi. 

 

 

4. Journey by Air: 

 

Person of member drawing basic pay Rs.16,400/-[1] (excluding dearness pay) & above or Professor & above shall be 

eligible to by Air with the prior permission of Vice-Chancellor. A person or member drawing basic pay less than Rs.16,400/-

[1] may travel by Air where air journey is inevitable on merit of the case with the prior permission of the Vice-Chancellor. 

Ticket/Boarding Pass/ Xerox Copy the tickets must be supported with T.A. bills. 
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5. Journey of Road: 

a) Road mileage allowance shall be paid as per the following per kilometre rates. 

Sr. 

No 

Class Basic Pay 

(Excluding Grade Pay) 

Own Motor Car /Jeep Motor 

Cycle/Auto 

Riksha 

Moped/ 

Luna 

 Petrol Diesel  

   Rs. Rs. Rs. Rs. 

1. I 

a) 37,400 & above 

G.P.Rs.8,900 
9.00 7.00 3.50 1.75 

b) 15,600-37,400 

G.P. Rs.6,600 

2. II 

a) 15,600 & above 

G.P. Rs.4,400 to 5,400 
9.00 7.00 3.50 1.75 

b) 9,300-15,600 

G.P. Rs.4,400 to 5,400 

3 III 

a) 9,300-15,600 

G.P. Rs.4,200 to 4,300 
0 0 3.50 1.75 

b) 4,440 to 9,300 

G.P. Rs.4,200 

b) Kilometre rate shall be admissible to the members/persons of the following categories, in case travelled alone by own/hire 

vehicle:- 

i) The Senate / Management Council / Academic Council / Faculty Dean / Planning Board / B.O.E. 

ii) The member/person of the above Committee/Bodies [as per clause 5(b)(i)] appointed/nominated on other 

Committees/Sub-committees. 

c) The person who is not covered under clause 5(b) but at least two members/persons travelled entire journey shall be paid as 

per the kilometre rates, provided the basic pay of such member is more than Rs.7,500/-[1]. 

d) In case more than one member/person under clause 5(c) travelled together in own/hired vehicle, the person owning /hiring 

the vehicle shall be paid T.A./D.A. and accompanying person shall be paid D.A. only. 

e) The member /person not covered under clause 5 (b) above & travelled alone by own/hired vehicle, his/her claim shall be 

regulated as per the entitled class of rail journey as per Clause 2. 

f) Details of the vehicles such as Vehicle No., Petrol/Diesel must be mentioned in the TA claim. 

g) If vehicle is provided by the other Institute and claiming T.A. undertaking shall be given on T.A Bill that amount of T.A 

shall be deposited/paid to the concerned authority that has provided the vehicle. 

h) Toll tax, if any shall be paid on production of the receipts. 

i) The Vehicle book entry at the gate of the premises of the University/College/Institute is to be done to verify that the 

members/persons have actually by the vehicle to justify the claim. 

j) Examiners/Moderators/Paper-Setters & Members of B.O.S. shall be eligible to draw Rs.2.00 per k.m. road mileage 

allowance for the entire journey from residence to place of work and vice versa, irrespective of the actual mode of journey. 

In this case, no separate local conveyance allowance shall be eligible. 

OR 

Examiners/Moderator/Paper setters & Members of B.O.S. shall be eligible to draw travelling allowance at the higher rate, if 

applicable by any other rule of this Ordinance. 

k) Students shall be eligible for T.A. at the lowest rate i.e. pay below Rs.4,500/-[1] as per Clause 2(3)(iii) & D.A. as per clause 

6(a)(3)(iii) for inter University Competitions only. 

l) Non official member or person appointed /nominated on committee/sub-committee/body of the University shall be eligible 

to draw T.A./D.A. as per pay Rs.16,400 & above[1]. 

 

6. Daily Allowance:  (D.A. as per State Govt. Rules) 

 

A) REVISED RATES OF DA FOR STAY IN GUEST HOUSE/OWN ARRANGMENT 

Sr. 

No. 

Class Basic Pay 

(Excluding Grade P.) 

Delhi, Mumbai, Kolkata, 

Chennai, Bangalore & 

Hyderabad 

"A" Class Cities 

(Pune & Nagpur) 

"B-1" Class City 

(Nashik) 

Other than "A" & "B-1" 

class citites 

(Ordinary Rates) 

1. I 

a) 37,400 & above 

G.P.Rs.8,900 
325 200 160 130 

b) 15,600-37,400 

G.P. Rs.6,600 
290 180 140 120 

2. II 

a) 15,600 & above 

G.P. Rs.5,400 to 6,600 
290 180 140 120 

b) 9,300-15,600 

G.P. Rs.4,400 to 5,400 
225 150 140 110 

3. III 

a) 9,300-15,600 

G.P. Rs.4,200 to 4,300 
210 130 130 110 

b) 4,440 to 9,300 

G.P. Rs.4,200 
160 125 125 100 

(i) D.A. shall be paid at Ordinary Rates for return journey to headquarter on the same day i.e. before midnight. 

(ii) D.A. for the journey period shall be paid at the Ordinary Rates. 

(iii) Daily allowance shall be admissible for entire period of absence from headquarter with grace period of 2 hours (1 hour before 

departure & 1 hour after arrival at headquarter). No such grace period shall be allowed for journey performed by own/hired 

vehicles & journey within corporation area. 

(iv) No D.A. for Sundays & Holidays shall be paid unless person is actually and not merely on tour. 
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(v) Member of Senate/Management Council/Academic Council shall be paid T.A./D.A. for Convocation/Foundation day/any other 

such University Function, if recommended by the Vice-Chancellor. 

(vi) Only resource persons and Co-ordinators shall be paid T.A/D.A. when workshop/seminar organised by the University. 

Participants shall not be paid any T.A/D.A. 

 

B) REVISED D.A. RATES FOR STAY IN HOTEL 

Sr. 

No. 

Class Basic Pay 

(Excluding Grade P.) 

Delhi, Mumbai, Kolkata, 

Chennai, Bangalore & 

Hyderabad 

"A" Class Cities 

(Pune & Nagpur) 

"B-1" Class City 

(Nashik) 

Other than "A" & "B-1" 

class citites 

(Ordinary Rates) 

1. I 

a) 37,400 & above 

G.P.Rs.8,900 
1000 800 650 500 

b) 15,600-37,400 

G.P. Rs.6,600 
750 600 500 350 

2. II 

a) 15,600 & above 

G.P. Rs.5,400 to 6,600 
750 600 500 350 

b) 9,300-15,600 

G.P. Rs.4,400 to 5,400 
575 450 375 300 

3. III 

a) 9,300-15,600 

G.P. Rs.4,200 to 4,300 
375 300 250 200 

b) 4,440 to 9,300 

G.P. Rs.4,200 
300 225 225 150 

(i) For claiming D.A. for stay in Hotel, sufficient proof regarding lodging and boarding should be produced along with the T.A. 

bill. The rates prescribed above or the actual hotel charges whichever is less shall be paid. 

(ii) Hotels rates at Nashik are not admissible since the guest house is available at Nashik. However, hotels rates shall be paid if 

the non-availability certificate of the guest house issued by the concerned University Official. 

(iii) D.A. shall be paid as per the rates given in 6(a) OR 6(b) and no other allowance /charges/expenses shall be paid in addition 

to D.A. 

(iv) In addition to D.A., University Employee (including Drivers) handling confidential examination material shall be paid 

confidential allowance equivalent to the rate of admissible D.A. for the period of custody of the examination confidential 

material. 

 

7. Calculation of D.A. 

 

a) Admissibility of D. A. 

 i) Journey upto 8 km. (one way) : Nil 

 ii) More than 8 km & within corporation area : 50% 

 iii) More than 8 km & beyond corporation area : Full D.A. 

b) Every 24 hours shall be regulated as under : 

 i) Up to 6 hours : 30% of admissible rates 

 ii) More than 6 hours to 12 hours : 50% of admissible rates 

 iii) More than 12 hours to 24 hours : Full D.A. 

c) Eligibility of D.A. 

 i) Free boarding and lodging : 25% 

 ii) Free boarding alone : 50% 

 iii) Free loading alone : 75% 

 

8.  

a) Where a member has to attend meeting/meetings of the University for two or more consecutive days, no separate 

travelling allowance shall be admissible. 

b) The T.A. shall be claimed in the prescribed form duly completed in all respect within six months from the date of 

return journey, failing to which the claim shall be forfeited. Powers to accept the T.A. bill after expiry of six months 

period shall vest with the Vice Chancellor. 

c) The University may demand any Document / Ticket / Bills / Receipts, if deemed necessary to satisfy the genuineness 

of the claim. 

d) Incidental charges such as telephone, Xerox, mail, e-mail, postage, fax, coolie charges shall be specially authorised 

by the competent authority and to be claimed with T.A. bill. 

 

9. Local Conveyance Allowances: 

a) Mumbai and suburban areas 

(Navi Mumbai, Kalyan, Panvel, Thane 

& Virar / other A-1 class cities) 

 

: Rs.175/- one way ( Rs.350/- for inward and outward journey) 

b) Other Places: : Rs.125/- one way (Rs.250/- for inward and outward journey) 

 

 

 

10. In case non availability / inability to produce tickets/bills/documents to satisfy the genuineness of the claim, the power to waive 

off shall vest with the Vice-Chancellor. 

11. The Vice- Chancellor may claim the actual expenditure incurred on travelling / lodging / boarding / any other incidental charges. 

12. Notwithstanding anything hereinbefore contained, the Vice-Chancellor shall have power to deal with special cases on their merit. 
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FORMAT OF ACCEPTANCE LETTER 

To, 

The Controller of Examinations, 

Maharashtra University of Health Sciences, 

Nashik. 

 

Sub.: Regarding Centre Incharge / Centre Observer duties for University Examinations. 

 

Sir, 

1. I have the honour to intimate that I hereby accept / unable-to-accept* (after going through all the 

assumptions) the invitation of the University for above mentioned duties communicated in letter 

No. MUHS/XP-61/                   dated   

  . 

2. I have separately informed to the Dean/Principal of the concerned College about my 

acceptance/non-acceptance. 

 

MY CONTACT DETAILS ARE- 

Teacher's Email ID  (required) :          

Mobile No. (required) :           

Residential Telephone No. :           

College Telephone :            
 

 

Date :      /      /20       Signature 

 

* Reason for non-acceptance          * 

If there is no suitable reason for non-acceptance of the appointment, the name will be removed from the list for 

all Examination work. 

*Please Note: The provision in Section 63(g) of MUHS Act: "That the services of all teaching and non-teaching 

employees and facilities of the college to be affiliated shall be made available for conducting examinations and for 

promoting other activities of University." 
 

  
CCOONNTTAACCTT  IINNFFOORRMMAATTIIOONN  

 

भशायाष्डभशायाष्ड  आयोग्मआयोग्म  वलसानवलसान  वलद्याऩीठवलद्याऩीठ, , नाशळकनाशळक  
MMAAHHAARRAASSHHTTRRAA  UUNNIIVVEERRSSIITTYY  OOFF  HHEEAALLTTHH  SSCCIIEENNCCEESS,,  NNAASSHHIIKK  

म्शवरुऱ, ददॊडोयी योड, नाशळक-४२२००४. Mhasrul, Dindori Road, Nashik-422004 

 

 

FOR ANY QUERIES REGARDING APPOINTMENT/ACCEPTANCE/NON-ACCEPTANCE 

Incharge, Preexam Section: (0253) 2539215 

Tel. :- (0253) 2539214, 2539215 

Fax :- (0253) 2539223, 2531836 (COE Office), 2539215 (Preexam), 2539222 (Exam Admin.) 

Email :- preexam@muhsnashik.com 

 

 

FOR ANY OTHER PROBLEMS / DIFFICULTIES AT CENTRE 

 

Controller of Examinations : (0253) 2539219 

Tel. :- (0253) 2539214,  2539215 (Pre-exam) 

Fax :- (0253) 2539223, 2531836 (COE Office), 2539215 (Preexam), 2539222 (Exam Admin.) 

Email :- coe@muhsnashik.com, preexam@muhsnashik.com 

 

 


